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B cBsi3H ¢ H3MeHeHHeM 0JIaHKa YIOCTOBEPEHHS O MOBbIIIEHUH KBAJH(PHKAHH

ITPUKA3BIBAIO:

Buectu n3MeHeHHUSs U TOMOJTHEHUS B ITYHKT 1 M3JI0XUB €70 B CJICI[YIOI]Ieﬁ PENAKIINAN:

1. YCTaHOBUTH M BBECTH B JCUCTBHE HOBBIE OJIAHKU yJOCTOBEPEHHUH O MOBBIIICHUU
KBaTH(UKAIMH, C MOMEHTa OKOHYAHHUS HCIIOJIF30BAaHUS OJaHKOB, YCTAHOBJIECHHBIX IPUKA30M
Ne 116/1-OC ot 29.08.2013 r. (IIpunoxenue 1)

2 JlonomHuTh npuka3 myHkToM 1.3. B clenyromen penakiuuu «Y TBEPAUTH U BBECTH B
nevictBue MHCTpyknuio o mopsake opOpMIIEHHS, BBIIAYM, ydeTa M XPaHEHUS ITOKYMEHTOB O
KBaH(UKaIK B chepe DOMONHUTENFHOTO podeccuoHabHOro obpasoBanus» (IIpunoxenue 2).

3. KonTposs 3a HcIIoMHEHHEM ITpHKa3a BO3JIOKUTE Ha IPOPEKTOpa IO CTPATErHIECKOMY
pa3sutHio Mo3sranesy [1.1.

Pexrop TOUITKPO %/ O.M. 3amsuna

CortacoBaHo
ITpopexTop 1o cTpaTeru4eckoMy pa3BUTHIO
I1.1. Mos3rainesa

Bo3suiok B.I".,
90-20-60
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YTBEPXJIAIO

// /PCKTOP TOUIIKPO

. ‘ O.M. 3amsTiHa
&30% 7 2015 r.

HHcTpykuus o nopsiake opopMIiieHHs, BbIIa4H, Yy4eTa H XpaHEHHS JOKYMEHTOB
o kBaJiuUKaNHH B cpepe AONOTHHTETHHOr0 NpogeccHOHATbHOro 00pa3oBaHus

1 O6umue noJiosKeHust

1.1 Tlomoxxenue o nopsiake oGopMIIEHHUS, BEIAAYH U XPAaHEHUSI JOKYMEHTOB O
KBaTH(UKAINK B chepe TOMOTHUTEIHLHOTO IpoheCCHOHATBFHOTO 00pa3oBaHus (ajee
— Tlonoxxenune) ycranaBnuBaeT TpeOOBaHUS K TOPSIKY O(GOpPMIIEHHUS, BbIAAUYU U
XpaHEHUusT JOKyMEHTOB O KBaiddukanmuu B cdepe  JOMOTHUTEIBHOTO
npodeccuoHanbHOro obpazoBanus B OOJACTHOM TOCyIapCTBEHHOM OFOIKETHOM
00pa30BaTeIbHOM yUpeXXI€HIH JOMOIHUTEIEHOTO MPOo(hecCHOHAIBEHOTO 00pa30BaHus
«Tomckuii 0ONMaCTHOM HHCTUTYT MOBBILIEHHUS KBAIU(DUKAIMA U TIEPEIIOATOTOBKH
paboTHUKOB oOpazoBanus» (Hasiee — TOUIIKPO).

1.2 Hacrosmee ITonoxenue paspaboraHo B cooTBeTcTBUU ¢ DenepaibHBIM
3akoHOM OT 29 nexabps 2012 r. Ne 273-®@3 «O6 obpasoBanun B Poccuiickoii
®enepauyn», HOPMAaTHBHBIMU akTaMu MuHHCTepcTBa 0Opa3oBaHHsS M HayKH
Poccutickoit ®enepanun, yctasom TOUIIKPO.

1.3 TOMIIKPO BbelmaeT cienyromue JOKYMEHTBI O KBATU(GHKAIMK B chepe
JOIOJHUTENIBHOIO MPO(ECCUOHANBHOIO 00pa3oBaHus (Hajiee — JTOKYMEHTHI O
KBaJuuKammm):

— CIlylIaTensM, UMEIOIIUM JUIUIOM O CpelHeM MpodhecCHOHATBHOM M (HJIH)
BBICIIIEM oOpa3oBaHUH U YCHeIIHO OCBOUBIIIUM IOTIOTHUTEBHY O
NPpOQECCHOHANBHYIO MIPOrpaMMy IOBBILIEHHS KBATU(DUKAIUK, — YIOCTOBEPEHHE O
nossleHNH kBanudukanwu (ITpunoxenue Ne 1);

— CIIyIIaTeNisiM, MMEIOIIKMM JIHUIUIOM O CpelHeM MpodecCHOHATbHOM M (HJIH)
BEICIIIEM o0pa3oBaHUH u yCIIeIITHO OCBOMBIITHM TOTIOJTHUTEIIEHYIO
NpoeCCHOHANBHYIO MPOrpaMMy Mpo(eCCHOHANTBLHOM MePENOATrOTOBKHY, — IUILIOM O
npocdeccuoHansHOM nepenoaroroske (I[Ipunoxenue Ne 2).



2 TpeboBaHus K 0J1aHKaM I0KYMEHTOB

2.1 BnaHKM yJOCTOBEpEHHs O IOBBIIEHHM KBanM(UKAlMd W IHUINIOMAa O
npo(heCCHOHATLHON IIePEIIOArOTOBKE JOKHBI OBITh 3alUIIEHHOH OT MOJMEIOK
noaurpaduyecKoi NpoIyKIUe.

2.2. Paspaborkoii G6GIaHKOB [JOKYMEHTOB, SBIISIOIIMXCS 3alHIICHHOM
nonurpa)MIecKoi MPOAYKIHEeH, B COOTBETCTBUHM C TpeOOBaHUSIMH [EHCTBYIOLIETO
3aKOHOJaTeJILCTBA B Poccutickon Oenepanuu 3aHUMAaIOTCS
npennpustus-usrorosuteny, aunensuarsl ®HC Poccuu. [lepedyeHs HEOOXOAMMBIX
TpeGOBaHMii K 3aIUIIEHHON MOIUrpadUuecKod NPOAYKLIUH CONEPKUTCS B IpUKa3se
MunuctepcTBa GuHancoB Poccuiickoit @enepanun ot 7 despainst 2003 . Ne 141 «O
peanusanuy nocraHosnenus [IpasutenscTBa Poccuiickoit @enepanun ot 11 HOA6ps
2002 r. Ne 817», a Taxoke B HanmoHanbHOM cranaapte Poccuiickoit @enepauuu 'OCT
P 54109-2010 «3amuTHble TeXHOIOTHH. [IpoxyKius noaurpaduyecKkas 3allyIieHHas.
OObmue TexHuueckre TpeOOBaHUI», BBEICHHOM B JieiicTBUe npuka3oM Poccranmapra
ot 21 nexabps 2010 roga Ne 803-cT «O6 yTBep)KIEHHH HALlMOHAJILHOIO CTAaHAapTay.

2.3 ®opmbl 6IaHKOB JOKYMEHTOB O JOIOJHUTEIEHOM INPO(eCcCHOHAIBHOM
o0pa3oBaHUM JOJDKHBI COOTBETCTBOBAThH (hOpMaM, YCTAHOBJIEHHBIM HACTOSIIMM
[Tonoxennem (IIpumoxxenus Ne 1, Ne 2).

3 Ilopsaok 3anoiHeHUus 0JIAHKOB JOKYMEHTOB

3.1. JTokymeHTHI 0 kBaduKamu oGOpMISIIOTCSI Ha TOCYIapCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu.

3.2 3anonHeHue 6JIaHKOB YIOCTOBEPEHHUS, JUILIOMA U MPUIIOKEHUS K JUILIOMY
MIPOU3BOAMUTCS B CTPOIOM COOTBETCTBHH C YTBEPKACHHBIMU 00pa3iiaMu JOKYMEHTOB.

3.3 bnaHku NOKYMEHTOB 3allOJHSIOTCS I€YaTHBIM CIIOCOOOM C IOMOIIBIO
IpUHTEPa, LIPUPTOM YEPHOTO IIBETA.

3.3 3anucu mpousBoAsATCS Oe3 COKpallleHHWH, a HaMEeHOBAaHUsSl IOIYyYEHHBIX
OIIEHOK BIIMCHIBAIOTCS MOJTHOCTBIO.

3.4 3anosHEeHHIO MOJJIeXaT OOOPOTHBIE CTOPOHBI TUTYyNA (JieBas W IpaBas
4acTH) NOKyMEHTOB. [ IpuiioxeHne kK IUIIIOMY 3allOJHAETCS C ABYX CTOPOH.

3.5 Jlns 3amosIHEHHs IPaBOM CTOPOHBI OOOPOTHOM CTOPOHBI TUTYyJa OIAHKOB
YAOCTOBEPEHUN yCTaHABIUBAIOTCS CIEAYIOIINE IpaBuia;

3.5.1 mocne cnoB «Hacrosimiee ygocToBepeHHe MOATBEPXKIAET TO, UYTO» Ha
IIpaBOM CTOPOHE 0OOPOTHOM CTOPOHBI TUTYJIOB TIOKYMEHTOB Ha CIIEAYIOIIel CTpOUKe
CTPOrO I10 LIEHTPY BIMCHIBAETCS (haMUJIHS CITyIIaTess], Ha BTOPOH — UMsI, HA TPEThe —
OTYEeCTBO (IIpH HAJIW4UM) ciaymiarens. @aMumusa, UM U OTYECTBO (TIOCTIeHEee — MIPH
HaJIM4uy) choymaTtens (B HMEHHTEIBHOM Tafe)ke) IHIIyTCS IIOJHOCTBIO B
COOTBETCTBUU C MTACIIOPTOM.



3.5.2 Ilocne CTpOKH ¢ yKa3aHHEM UMEHHU U OTYECTBA CIIyIIATEN Yepe3 CTPOUKY
Ioclie CJoBa «C» yKa3piBaeTcs uucio (uudpamu), Mecsl (IPOMUCHIO), TOA
(4eTbIpex3HAaYHOE 4YHUCIIO) IOCTYIUIEHHST Ha OOydeHHe U, IIOCIIE CIIOBO «IIO»
yKa3kBaeTcsl uucio (uudpamu), Mecsi] (IPOMUCHI0), ToJ (YEThIPEX3HAYHOE YHUCIIO)
OKOHYaHUS OOy4eHHS.

3.5.3 Ilocne cinoB «mpolesn(a) NOBBIIEHHE KBATU(GUKAIIUU B (Ha)» 1O IEHTPY
BIIMCHIBAE€TCS  COKpAalllEHHOE HauMMeHOBaHHWe o0pa30BaTeNbHON  OpraHu3allii,
peanu3yrolei JOMOIHUTENBHYIO IpodeccuoHanbHyo mporpammy (TOUTIKPO).

3.5.4 Ilocne HamMeHOBaHMs 0Opa30BaTENbHONW OpPraHU3aIMK Ha CIEMyIOLIeH
CTPOYKE IMUIIETCS IO AOINOIHUTEIbHOU NPOoheCCHOHATBHON IPOrpaMMe» HHXKE 110
IEHTPY B KaBbIYKax BIIMCHIBAETCS HANMEHOBAHHE ITPOrPaMMBbI IOMOJHUTEIHHOIO
NpO(ECCHOHANBHOTO 00pa30BaHUSI COTNIACHO €€ HAMMEHOBAaHUIO B IIPOrPaMME,
YTBEPXKIECHHON B yCTAaHOBJIIEHHOM ITOPSIJIKE.

3.5.5 Ilocne HaMEeHOBAHUS [IPOTPaMMEI Ha CIIEAYIOMIEH CTPOUKE BIIUCHLIBAETCS
«B 00BEME» MUIIETCS KOJIMYECTBO YaCOB U(PPAMU U BIIMCHIBAETCS CIOBO «4aCOBY.

3.5.6 B mmxHeH 4acTH C IpaBOW CTOPOHBI YIOCTOBEPEHHE IIOAMUCHIBAETCS
pyKoBOAMTENIEM O00pa3OBaTENbHOM OpraHW3alMd, W CeKpeTapeM (pabGOTHHKOM,
OTBETCTBEHHBIM 3a O()OpMIIEHHE M BbIady HOKyMeHTOB). [ToAmuch Ha MOKyMeHTax
NIPOCTaBIISIETCS YePHUIIAMH, IIAaCTOM MJIM TYIIBIO YEPHOTO, CHHETO WM (DHOJETOBOIO
usera. [loamucanue TOKyMEHTOB (DaKCHMIJIBHOM MOIKCHIO HE HomyckaeTcs. Ha
MecTe, OTBeJIeHHOM Juist niedat — « MLIL», mpocTaBisiercs meyaTs HHCTUTYTA.

3.6 [lns 3amonHEeHHUs JIeBOM CTOPOHBI OGOPOTHOM CTOPOHEI THTYNA OJIAHKOB
yOCTOBEPEHUH YCTaHABIUBAIOTCS CIIEIYIOLIHE TIPaBHIA:

3.6.1 B BepxHe#l uacTu O6JaHKa CTPOrO IO LEHTPY BIIHCHIBACTCS MOJHOE
HaUMEeHOBaHKWe 00pa3oBaTeNbHON OpraHH3alldd B COOTBETCTBHM C YCTaBOM
(ObnacTHOe — rocynapcTBeHHOE GIODKETHOE ydpekAeHHE — Ha IepBOH CTPOKE,
AOTIOHUTEBHOTO TIPO(ECCHOHATEHOTO 00pa30oBanus — Ha BTOpOii cTpoke, « ToMckwit
OOJIaCTHOW WHCTUTYT IIOBHIIEHHS - HA TPETheH CTpOKe, KBaTM(HKALUK U
TIePENOArOTOBKH pabOTHUKOB 00pa30BaHMs» — Ha YeTBepTOM cTpoke). Huske cTporo
N0 INEHTPY YyKa3blBaeTCs COKpallleHHOe HauMeHOBaHHe 00pa3oBaTelbHOI
OpraHu3aliy B COOTBETCTBUH ¢ ycTtaBoM (TOUTIKPO).

3.6.2 mociie ci0B «PerucTpalioHHbIA HOMEp» Ha ClIeyIolIel CTpOYKe CTPOro
10 IEHTPY CTaBUTCS PErMCTPAL[MOHHBIM HOMEpP 10 KHHUIe PETMCTPALUU BbIIaBaeMbIX
JIOKYMEHTOB. PerucrpaloHHbIi HOMEP COCTaBHT M3 7 CHMBOJIOB: MEpPBBIE YETHIPE
MOPAJKOBBIE, IATBIH CHUMBOJ «Ae(HC», IECTOH U CEIbMOM CUMBOJ — yKa3bIBAIOT Ha
TNocleJHAE 1Be UU(PBI roja, B KOTOPOM BBLAaBaoCk yaoctoBeperue (0000-16).

3.6.3 Ilocne cnosa «l'opom» Ha CleAylOlIeH CTPOYKE CTPOrO IO LEHTPY
yKassIBaeTcst ropoa «ToMcky.



3.6.4 Ilocne cmoBa «JlaTta BeIagym» Ha CIENYIOLIEH CTPOUYKE CTPOro II0 LEHTPY
yKasbpIBaeTcs 4ucio (rudpamu), Mecsll (MIPOMKUCHI0), rof (YeThIPEX3HAaYHOE YHCJIO)
BBIJJaYU JOKyMEHTA.

3.7 Iy 3aroTHeHUs IpaBOi CTOPOHBI 00OPOTHOM CTOPOHBI OJIAHKOB JUIIJIOMOB
yCTaHABIIUBAIOTCS CIIEIYIOIIUE IPaBuiia:

3.7.1 nocne cnoB «HacTosmui qUIJIOM BbIIaH» Ha 3TOM e CTPOYKE CTPOro Mo
LIEHTPY BIIUCBHIBaeTCS (aMHUIus CIIylIaTess, Ha BTOPOH — HMS U OTYECTBO (IpH
HaJIM4YMK) ciymarens. DaMunus, UMs U OTYeCTBO (TOCieqHee — IMPH HATUYUH)
cilymarens (B J[JaTelbHOM MaJeXe) IMHUIIYTCS TOJHOCTEIO B COOTBETCTBHH C
HaCMOPTOM.

3.7.2 Ilocne CTpOKM C YyKa3aHHEM HMEHH W OTYeCTBa CIylaTels Ha
CIIEIYIOIIEeH CTPOYKE IIOCIE CJIOBAa «C» YyKa3bIBaeTcs 4WCiIOo (mudpamu), MecsIl
(MpomnuCEI0), roAl (4eThIpeX3HAYHOE YHCIIO) MOCTYILUIEHHS Ha 00yUYEeHHE U, IIOCIIE CIIOBO
«I0» yKaspIBaeTcsa 4uciao (mudpamu), Mecsn (MPOMHUCHIO), Tof (YeTBIpEX3HAYHOE
YHCJI0) OKOHYAHHS O0yUYEHUS.

3.7.3 Tlocne cioB «mpoen(a) IpodecCHOHABHYIO MIEPEOATOTOBKY B (Ha)» 0
LICHTPY BIUCBIBAETCS COKpAIIEHHOE HaMEHOBaHUE 00pa30BaTeNbHOW OpraHH3alliy,
peanu3syromien TOMOIHUTENBHYIO IpodeccHOHANbHYIO nporpammy (TOUIIKPO).

3.7.4 Tlocne HamMmeHOBaHHs 0Opa30BaTENbHONM OpraHW3allM¥ Ha CIeLyIoLIei
CTPOYKE IUILIETCS IO JOMOJHUTENLHON NpOo(eCcCHOHATBHOM MporpaMMe» HUXKE I10
LEHTPY B KaBblYKaX BIMCHIBAETCS HAHMMEHOBaHUE IPOrPAMMEI JOIMOJIHHUTEIHLHOIO
MPO()ECCHOHANBHOTO 00pa3oBaHMs COINACHO €€ HAMMEHOBAHMIO B MPOrpaMMe,
YTBEP)KIEHHO! B YCTAaHOBIEHHOM MOPSJIKE.

3.7.5 Ilocne cnoB «ATTeCTallMOHHAS KOMUCCHS PELIEHHEM OT» BIIUCHIBAETCS
4ucino (uudpamu), Mecsn (IIPONKCHIO), rof (YETHIPEX3HAYHOE YHCIIO) MPHHSTHSA
PEeLIeHUs B COOTBETCTBHH C IIPOTOKOJIOM 3aCeIaHMs aTTECTALMOHHON KOMUCCHH.

3.7.6 llocie cIoB «y[OCTOBEpsSeT MpPaBO (COOTBETCTBHE KBATH(DHKALIAH )Y
BIIMCBIBACTCS (aMUIIKS, UMs, OTIECTBO (NP HANMYHMH) CIyIIATeNs B POLUTEIHHOM
najsiexe.

3.7.7 Tlocne cnoB «Ha BeeHHe NPOGECCHOHANBHON NESTENFHOCTH B chepey
YKa3bIBacTCs HaMMEHOBaHME C(EpHI JEATENbHOCTH, COIVIACHO YyTBEPXK/CHHOM
IIporpaMme.

3.7.8 B HmxHEH yactu c IIPAaBOM CTOPOHBI JUILIOM IIOAIIMCHIBAETCS
pyKoBopuTeneM oOpasoBaTenbHOM —opraHusanuu. Iloamuch Ha — JOKYMeEHTax
NPOCTAaBIIACTCA YEPHUNIAMH, ITACTOW MIIM TYIUBIO YEPHOTO, CHHETO MJIHM (PUOJIETOBOTO
nseta. Ilommucanve mOKyMeHTOB (akCHMHIBHON MOANMCHIO He moOmyckaercs. Ha
MECTe, OTBEAECHHOM s nedat — « M.IL», mpocTaBnsieTcs meyars HHCTUTYTA.

3.7.9 Toce cnoso «I"opomy» ykassiBaercs ropox « Tomck»



3.7.10 Ilocie cinoBo «rom» Lu(paMud yKasbiBaeTcs Troj (YeThIpEX3HAaYHOE
YKCJI0) OKOHYAHUS 00yUEeHUsI.

3.8 JIis 3amOJIHEHHsS JIEBOM CTOPOHBI OOOPOTHON CTOPOHBI THUTYJa OJIAHKOB
JTUTIJIOMa yCTaHABIUBAIOTCS CIEAYIOLIUE IIPaBUIa:

3.8.1 B BepxHel dYacTh OJiaHKa CTPOro IO LEHTPY BIIKMCHIBAETCS IIOJHOE
HaUMEHOBaHHE O00pa30BaTEeNIbHOW OpraHU3allid B COOTBETCTBHU C YCTaBOM
(ObnacTHOEe TroOCyHapCTBEHHOE OIO/KETHOE YyuUpekJIeHHE — Ha IEepBOH CTpOKE,
JIOTIOJTHUTEIHFHOTO ITpodecCHOHaTBLHOro 00pa3oBaHus — Ha BTOPOUM CTpoKe, « ToMckui
005acTHOM MHCTUTYT TOBBIIEHUS - Ha TpeThedl CTpoke, KBaIU(UKAIUU U
NepPEenoAroTOBKM pabOTHUKOB 00pa3oBaHUs» — Ha 4eTBepTou cTpoke). Himke ctporo
0 LEHTPYy YyKa3blBaeTCd COKpallleHHOe HauMeHOBaHHWe 00pa3oBaTelbHOM
opranu3anuu B coorBeTcTBUM ¢ yctaBoM (TOUTIKPO).

3.8.2 mocne cnoB «PerucTpaliMOHHBIN HOMEP» Ha 3TOH )K€ CTPOUYKe CTPOTro IO
LIEHTPY CTaBUTCS PErHCTPALIAOHHBIM HOMEp IO KHHUI€ PETUCTPAllUUd BHIJaBaeMbIX
TOKyMEHTOB.

3.9 Ilpu 3amonHEHUU TUTYJa MPWIOKEHUS K JUILIOMY HEOOXOIHUMO HMETH B
BUNly CIeOyIOIIee:

3.9.1 Ilocne cnoB «llpunoxenne k gumiomMy Ney cTaBUTCS IUpamMu
PETMCTPAalIMOHHEIN HOMEp AUILIOMA, BBITAHHOTO CITYIIATEITIO.

3.9.2 @amunus, uMs, OT4eCTBO (TOCTEfHEEe — MPHU HAJIWYUHU) IHIIYTCS
IIOJTHOCTBIO B TPU CTPOKH B UMEHUTEIIBHOM Ia/IexKe .

3.9.3 Ilocne cnoB «HMEET MJOKYMEHT 006 00pa3oBaHMM» BIIUCHIBAETCS
HauMEHOBaHHEe NOKyMeHTa 00 oOpa3oBaHMH, HA OCHOBaHMH KOTOPOIO JAaHHOE JIMII0
66110 3auuciaero B TOUIIKPO mist o6y4enus.

3.9.4 B cTpoke, cozepKallel CIoBa «C» U «I0», YKa3bIBAIOTCS CPOKU 00ydIeHH s
CIIyIIaTelis MO MOMOJHUTENEHON MpodecCUOHANBHOM Tporpamme. ITocie ciioBa «c»
yKa3bIBaeTCs YUCIO (Uudpamu), Mecs (IPOMUCHIO), Tof (YETHIPEX3HAYHOE YHCIIO)
noctyruieHus Ha oby4enue. ITocie coBa «1mo» ykassiBaeTcs 9ucio (HudpamMu), MecsI]
(MPOMKUCEI0), Tof (YETHIPEX3HAYHOE YHCII0) OKOHYAHHS 00yUYEHHS.

3.9.5 Ilocne cnoB «rmpomten(a) Npo(ecCHOHATIBHYIO MEPENOArOTOBKY B(Ha)»
IPOM3BOJUTCS 3aIIMCh COKPAIIIEHHOr0 HAMMEHOBAaHUs 00pa30BaTeIbHOM OPraHUu3aluy
(TOUTIKPO), B coOoTBETCTBHH C Y CTaBOM.

3.9.6 B cTpoke mocie CIOB IO MpOrpaMMe» B KaBbIUKaX 3alUChIBAETCS
I0JIHO€ HaMMEHOBaHHE JOTOJHUTENLHON MPO(ECCUOHANBHOM POrPaMMBbl COIVIACHO
HaVMEHOBaHHIO B IPOTpaMMe, YTBEPXKIEHHOHU B YCTAHOBIEHHOM ITOPSIIKE.

3.9.7 Ilocne cnoB «IIpomen(a) cTaxupoBKy B (Ha)» 3aMHCHIBACTCS IOJHOE
Ha¥MEHOBaHHE IPENNPUATHS, OpPraHU3alliH, YYPEXIEHHS, B KOTOPOM CIyIIaTelb
Opomien  CTaXHUPOBKY, B Cly4ae €Clld CTaXHUpPOBKa HE MperyCMOTpEeHa



JOTIOJTHUTEBHOM MPOoheCCHOHAIBHON MPOrpaMMOi, B TaHHOU CTPOKE IMHUIIETCS «HE
MPEyCMOTPEHOY.

3.9.8 B cTpoke «3ammTuiI(a) aTTeCTALIMOHHYIO paboTy Ha TEMY» B KaBbIYKaX
BIIMCBHIBAETCS NTOJJHOE HAMMEHOBAaHHUE TEMbI aTTECTAllMOHHON paboThl, B CiIy4yae eciu
aTTecTallUOHHas paboTa He MpeayCMOTpeHa IOMOJHUTETHHOW NpodecCHOHATBHOM
IIPOrpaMMoOii, B JaHHOM CTPOKE ITUIIETCS «HE MPELYCMOTPEHOY.

3.9.3 Ilpy HanWuuu B NporpamMme IOMONHHUTEIHHOTO MPOQPECCHOHATHHOIO
00pa3zoBaHMsl O0S3aTENBHOM HTOTOBOTO 3K3aMeHa Ha CIEYIOIIEeH CTPOYKE IIOCIe
«3aIUTHII(a) aTTECTAIlHOHHYIO pabOoTy Ha TEMY» BIIEYaTHIBAETCS « chali(a) HTOrOBBINA
MEXTUCIUIITIMHAPHBIN 3K3aMEeH» 3allMChIBAETCS OllEHKA, ITOTydeHHas: Ha SK3aMeHe.

3.10 Ilpu 3anonHeHHMH OOGOPOTHOM CTOPOHBI TPHUJIOKEHUS K TUILIOMY
Heo0X0MO UMETh B BUAY CIIEAYIOLIEE:

3.10.1 B Ttabmune mnocne Tekcra «3a Bpems oOydueHus cpain(a) 3a4eTel H
3K3aMEHbI IO CIEAYIONIMM TUCIUILIMHAM» B rpade «Ne» ykaszpIBaeTcsl MOPSIKOBBIM
HOMEP NUCLUTLIHHEI.

B rpade «HaumeHoBaHWe» [arOTCA MONHBEIE HAMMEHOBAaHUS OCBOCHHBIX
JUCIIUILIMH, 110 KOTOPBIM CHAHbI 3a4€Thl U 9K3aMEHBI.

B rpadge «KomnuuectBo 9acoB» mudpamu yKa3plBaeTCS KOJIHYECTBO YAaCOB,
OTBEJICHHBIX Ha OCBOCHUE UCITUILIHNHEL.

B rpade «Ouenka» HPOCTABIAIOTCS IPOMNKCHIO IMOMYYEHHBIE CIyIIATENeM
OLIEHKH (HaIlpUMep, KOTIMIHOY» ) MJIH IUIIETCS «3aYTEHOY.

ITocne cnosa «Bcero» mugpamu mpocrapisercss oblee KOIHYECTBO YAacoB,
OTBEJEHHBIX Ha OCBOCHHE NPOTPAMMABI.

3.10.2 B HwkHe#d 9acTH OOOPOTHOH CTOPOHBI NPHUIOKEHHE K IHUIIIOMY
TIOINUCHIBAETCS PYKOBOAUTENEM O0Opa30BaTeNbHOM OpraHu3aliu, W CeKpeTapeM
(pabOTHHKOM, OTBETCTBEHHBIM 3a O(OPMIIEHHE U BhIady HOKyMeHTOB). [Tomucs Ha
AOKYMEHTaX IIPOCTAaBIISICTCS YEPHHUIAMH, IIaCTOH WM TYIIbIO YEPHOIO, CUHErO UM
¢uoneroporo npera. Ilopmucanwe NOKyMEHTOB (HAKCUMUIBHOHW IIOMKUCHI0 He
nomyckaetcsi. Ha mecte, oTBeieHHOM [uist nedatu — «M.IL», mpocTaBisieTcs meyatsb
MHCTUTYTA.

3.11 TIlocne 3amonHeHus GiiaHka JOKyMEHTa OH IOIDKEH OBITH TIIATEIBHO
IIPOBEPEH Ha TOYHOCTh BHECEHHBIX B HEro 3amuceid. JIOKyMEHT, COCTaBIIEHHBIH C
OIIKMOKaMH MU He B COOTBETCTBHH C JaHHEIM I10JI0)KEeHIEM, CUMTAETCS HCIIOPYEHHBIM
M TOMNEXHUT 3aMmeHe. lcnopuyeHHble nNpH 3amoNHEHWH OJaHKM JOKYMEHTOB
YHUYTOXAIOTCS B yCTAHOBJIEHHOM TIOPSIKE.



4 YV4et, perucTpanusi 4 XxpaHeHue 6;1aHKOB JOKYMEHTOB

4.1 JIns ydera BeIIaYd JOKYMEHTOB O KBaJd(UKAINH, TyOJIUKATOB JOKYMEHTOB
0 KBaH(HUKAIMU BeAyTCS] KHUTU PETUCTPALMU BBIJAHHBIX JOKYMEHTOB (Jajnee —
KHHUTa PErUCTpaliH):

— KHUTIa PETUCTpalAY BbIIa4U yAOCTOBEPEHHH O MOBBIIICHUH KBaTU(DUKALIUH,

— KHHIAa  perucrpalydyd  BbJA4d  JUIUIOMOB O  MOpoQecCHUOHATbHOU
IIEPENOATOTOBKE U MPUJIOKEHHUM K JUIIIIOMY;

— KHUTIa PeruCTpallvy BbIIaYd CIIPaBOK 00 00y4YeHHH;

— KHHIa perucTpalyy Bbl1a4u 1yOJIMKATOB TOKYMEHTOB.

4.2 B kHUT'Y perucTpalyy BHOCSATCS CIEAYIOIIUE JaHHbIE:

- HaUMEHOBaHUE JOKYMEHTa;

- HOMep Oi1aHKa TOKYMEHTa,;

- IOPAAKOBBIM PErUCTPALIMOHHBIA HOMeED;

- laTa BbIa4M IOKYMEHTa,

- HaMMEHOBaHUeE NMPOTPaMMBI;

- JlaTe IIOCTYIUIEHUs Ha O0y4eHue;

- 1aTe OKOHYaHUs 00ydJeHHUs

- 00BeM (KOJIMYECTBO YaCOB) MPOTPAMMEL

- (amunus, UM, OTYECTBO (LOCITEHEE — MPU HAIUYMH) JMIA, TOTyIHUBIIETO
JIOKYMEHT;

- JlaTa ¥ HOMep IPOTOKOJIa aTTeCTAllMOHHOW KOMUCCHH (TIPH HAJTUYHH );

- IIOAIHKCH JIMIA, KOTOPOMY BBEIZIAaH JAOKYMEHT (€ClId TOKYMEHT BEIZAH JIMYHO
BBIITYCKHUKY JIHOO 10 TOBEPEHHOCTH), MO0 JaTa U HOMEP IIOYTOBOIO OTIIPABIECHHUS
(ecnmd  JOKYyMEHT HalpaBlIeH 4Yepe3 ONepaTopOB IIOYTOBOM CBSI3M  OBINEro
II0JIb30BaHUA ),

- TOJIHUCH CIIENHUAIKCTa, BEIAABIIETO JOKYMEHT.

4.3 Kuaura peructpanuu BBIJAHHBIX JIOKYMEHTOB HPOIIHYPOBBIBAETCS,
IIPOHYMEPOBBIBAETCS U XpaHUTCA B LleHTpe yuyeOHO-aHATUTHYECKOM PaboTHL.

4.4 [lonyckaeTcs ohopMIleHHE BEJIOMOCTH BbIIauM JOKYMEHTOB ( B TOM YHCIIe
AJIsL TIPOBEJICHUS BBIC3NHBIX 3aHATHH). B 5ToM ciiydae 1o okoH4aHuu 0O6ydYeHHs 110
KaXTOW  [OMONHUTENBHOH  NPO(ECCHOHANBHOM  IporpaMMe  IIOBBIIIEHUS
KBaJIU(PUKAMK U MPOPECCHOHANBHON MEPErnoaAroToBKe O(GOPMISIOTCS BEIOMOCTH
BBIIaYH JJOKYMEHTOB I10 Ka)K[I0# rpyIIIIe:

- BEJIOMOCTB BbIIa4{ YAOCTOBEPEHMH O TOBBIIIEHHH KBATH(DUKALIUY;

- BEIOMOCTh BBIAa4U IHUIUIOMOB O IPO(ECCHOHATBHON MEpPENOArOTOBKE U
IIPHIIOXKEHUN K TUTIIIOMY;

- BEIOMOCTb BbIIa4M JyOIHUKAaTOB JOKYMEHTOB.

B npunoxenun Ne 3 mpuBeeHs! NpUMepsl OGOPMIICHHS BEIOMOCTH BBIIAYH
JOKYMEHTOB O KBaJIU(DUKAIIHH.



CrienpajancT, OTBETCTBEHHBIM 3a JOKYMEHTHl CTPOrOM OTYETHOCTH, IIO
OKOHYAHUH KaJeHIApHOro roaa OQopMIsieT KHUTY PETrUCTpalMy CJeIyHOLIHM
obpazoM: ohopMITSIETCS] TUTYJIBHBIN JTUCT (MpuioxeHue Ne 4);

- BEIOMOCTH BBIIaU¥ TOKYMEHTOB NMPOHYMEPOBBIBAIOTCS B XPOHOJIOIHYECKOM
MOPSIAKE;

- KHUI'a pEerucTpalyy, T.e. BEJOMOCTH IPOILIHYPOBBIBAIOTCS;

- KHUT'a PETUCTpaliy CKpEIUIseTCs IedaThio 00pa3oBaTeIbHOW OpraHu3aliu ¢
yKa3aHHeM KOJIUYECTBA JINCTOB BEJOMOCTEN B KHUI'e€ PETUCTPALIUU.

4.5 Ecnu 6bu1a fomynieHa omuoka B KHUTe (BEIOMOCTH) BBIIAYH JTOKYMEHTOB,
TO IIOBTOPHO 3alMCh He Jenaercs. HeBepHO clenaHHas 3aluCh KOPPEKTHPYETCS
IIOCPEACTBOM BIIMCHIBAHHMA DPSAJOM HOBOM 3alldCH W BHECEHMS IONMOJTHUTEIHHOMH
sanucu «Mcnpasnennomy BepuTh». CTaBUTCS IOANKMCH U JENAETCS pacIIdppoBKa
HOATHUCH.

4.6 Hcnop4eHHble NpH 3allOJHEHHH OJIAHKM YIOCTOBEPEHUM M JMILUIOMOB
NOJIeXaT CIUCAHHWIO W TIOCIEAYIONIeMy YHHUYTOXeHHIo. CrucaHue IOKyMEHTOB
CTPOTOM OTYETHOCTH MPOU3BOAMTCS KOMHCCHEH, YTBEPKICHHOMN MPHUKa30M PEKTOpa
TOUIIKPO. HcnopyeHHble GIaHKU JOKYMEHTOB YHHYTOXAIOTCS B YCTaHOBIEHHOM
NIOPsIIKE HA OCHOBAHMH aKTa 00 YHUYTO)XXEHUH TOKYMEHTOB.

4.7 VicnopueHHble IIpH 3allONHEHWH OJNaHKH JOKYMEHTOB O KBAJH(UKALUH
nojjexar 3ameHe. I1pu 5ToM coxpaHseTcs IpexKHU#T TOPAAKOBBINA PErUCTPaLHOHHBIH
HOMEp JOKYMEHTA U J1aTa ero BhIIAuH.

4.8 briaHKu TOKyMeHTOB XpaHATCs B LleHTpe y4e6HO-aHATUTHYECKOH paGoTHI
KaK JIOKyMEHTBI CTPOrOM OTYETHOCTH U yIUTBIBAIOTCS 110 CIIELUAIBHOMY PEecTpy.

S llopsaok BBIIaYH JOKYMEHTOB H HX Iy0IHKATOB

5.1 JlybnukaTsl BBIFAIOTCS JHILAM, YTPATHBLIAM JOKYMEHTHI, [IPH YCIOBHH
HaIM4Us B HMHCTUTYTE BCEX HEOOXOAUMBIX CBENEHHM O IPOXOXACHUH NaHHBIMH
ClymarensiMud oOydvenus. JyOnmukar Bbimaetcs Ha (paMHJIMIO, UMS, OTYECTBO, Ha
KOTOpBIe OBLI BBbIIAH MOMIMHHHK NOKyMeHTa. Ha my6nmkare IOKyMeHTa nepen
CJIOBaMH «yIIOCTOBEPEHUE», «IMIUIOM» CTaBHTCS INTAMI «IyOunuKar». JlyOmmkar
AOKYMEHTa O KBalU(QMKaIlUd BBIJAETCS Ha OCHOBAHHM JIHYHOTO 3asBJICHUS
BBIITyCKHUKA.

5.2 [lokymMeHT o KBanmMduKauuu (DyGMMKAT JOKyMEeHTa) BBIAaeTCs
BBIITYCKHUKY:

— JIMYHO;

— ApYyromy JIMIly IO 3aBEPEHHOW B yCTAHOBICHHOM IIOPSJKE JOBEPEHHOCTH,
BBIJJTAHHOW yKa3aHHOMY JIMITY BBIITYCKHUKOM;



— 110 3asBJIEHHIO BBIITyCKHHWKA HAIpPaBISIETCS B €0 aApec 4epe3 OIepaTopoB
[IOYTOBOH CBSI3M OOIIEro IOJIb30BaHMSI 3aKa3HbIM IIOYTOBBIM OTIIPABIIEHHEM C
YBEJOMJICHHUEM O BPy4CHHH.

5.3 VYBemomiieHHE O BpYYEHUM XPAaHUTCS BMECT€ C KHHUIOM PETHCTpaluu
BbIJQUU JOKyMEHTOB.

5.4 JloBepeHHOCTh U (M) 3asBJIEHHE, 10 KOTOPHIM OBLI BBIAAH (HAIpaBlIeH)
JOKYMEHT (IyOJIMKaT TOKYMEHTA), XpaHsITC:

— 10 IporpamMMaM Hpo¢eCCUOHAIBHON NEepernoAroTOBKH B JIMYHOM Jieyie
BBIITYCKHHKA,;

— IO IporpaMMaM IOBBILIEHHUS KBaJU(HUKALUH COBMECTHO C KHHUIOM
PErucTpalyy BelIa4d JOKYMEHTOB (JIyOinKaTa JOKyMEHTa).

5.5 Jlybnukat foKyMeHTa O KBaTH(HUKAIIUH BBIIAETCS:

— B3aM€H YTPa4ye€HHOI0 JOKYMEHTa O KBalu(duKaluu (Ha OCHOBaHUHU JIMYHOI'O
3asIBJICHUS );

— B3aMEH JIOKyMEHTa O KBaIU(UKAINH, COAEPXKAIEr0  OIIKMOKH,
OOHapy KEHHBIE BBIITYCKHUKOM ITOCJIE €r0 MOIyYEHHS.

5.6 B ciyyae yTpaThl TOJIBKO AWILIOMa JHOO B Ciiydae OOHApYKEHHS B HEM
OmKOOK MOCIe €ro MONyYeHHUs BBITYCKHUKOM BBIJAIOTCA AyONMKAT IUIUIOMa H
OyOJIMKaT NPUTIOKESHHUS K HEMY.

5.7 B cnydae yTpaTel TONBKO HPHIOXKEHHS K IUILUIOMY KOO B cilydae
OOHapy)XeHHMs B HEM OMMMUOOK I[OCNTE €ro MONydYeHHs BBITYCKHHKOM BBIIAETCS
OyOIHUKaT MPUIO0XKEHHS K JUTLIOMY.

5.8 [umiom (myGnuxat aumiaoMa) Ge3 MPUIIOXKEHHs K HeMy JefCTBUTENEH.
IIpunoxenue K UIIIOMY HeleHCTBUTeNbHO Ge3 qumuioma. Jly6IuKaT IpUIoKeHHS K
JWIIOMY HeleHCTBUTENIeH Oe3 auriomMa uid 6e3 1yGiuKaTa JUIioMa.

5.9 3asBnenue o BBaye MyOnmKara JOKYMEHTOB O KBalIU(DUKAIIUH, KOIHH
AybiMKaTa NOKYyMEHTa XpaHATCS B JIMYHOM JieNle BBITYCKHHKA IIO IIPOrpamMmaM
MPO(ECCHOHANBHOM TIEPENOATOTOBKH, IO IIPOrPaMMaM TMOBBINIEHHS KBaTH(DHUKALMK
Gopmupyrorcss B ornensHoe geno.  COXpaHHWBIIMIACS MHOMNTHHHHUK [MIJIOMA U
TIOAVTAHHUK IIPUIIOKEHUS K TUIJIOMY M3BIMAIOTCSl YHUBEPCUTETOM U YHUUTOXKAIOTCS B
YCTaHOBIICHHOM IOPSAKE.

5.10 HeBoctpeboBaHHBIE JHUIIOMBI O MPO(ECCHOHANBHON IIEpPEOArOTOBKE
ciyliatesed, 06y4alonmxcs o IporpaMMaM podecCHOHATBHOM TIepPernoroTOBKH,
BKJIaJIbIBAIOT B KOHBEPT, KOTOPBIA MOAIIMBAIOT B INYHOE IO CIIYIIATENS.

5.11 Tns HeBocTpeOGOBaHHBIX yNOCTOBEPEHHI O MOBBIICHAM KBaIU(UKALIAN
(opmMupyeTCs OTENBHOE JEN0 HEBOCTPE6OBAHHEBIX JOKYMEHTOB.
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[Ipunoxenue 3

OBJIACTHOE I'OCY IAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIbHOE VUPEX/EHUE
JIOIOJIHUTEJIbHOI'O [TPO®ECCUOHAJIBHOI'O OBPA3OBAHUS
«TOMCKUU OBJIACTHOM MHCTUTYT [MOBBILUEHHUS
KBAJIMOUKALIUU U ITEPENIOATOTOBKHA PABOTHUKOB OBPA30BAHU SI»

BenomocTh Bhigauu
YAOCTOBEPEHHH O NOBbIMIEHUH KBaJTH(UKALHH

(aIunI0MOB 0 NpogeccHOHAILHOM MEePenoAroToBKe)
CIIyIIATENSIM MIAHO6bIX (6HENAAHOBbIX) DI00dCeMHbIX (8HEOI00NHCeMHbIX) KYPCOB I10
JOTIOJHUTENBHOR MPOGECCHOHATHHOM MPOrpamMMe MOBHILIEH s KBAIHDUKALMI
(mpodeccrHoHaTBHO# MEPEOATOTOBKE)

« »

c 1o
Jata u HoMep mpuKasa o 3aYUCIIEHUU
Jata u Homep nmpukasa 06 OTYHCIIEHHH

No DO Homep 6anka ITopsakoBEIi JlaTa BeIgayu Iloanuce nuua,
ciyuaresnei YZOCTOBEPEHUS PETHCTPALHOHH NOJTyYHBILIETO
BIii HOMEp YJIOCTOBEpEHHE

OpranuzaTop KypcoB

IMonmuce d.1N.0.




