3apeructpupoBano B Muntocte Poccun 14 mast 2013 r. N 28390

MHUHHUCTEPCTBO KYJIbTYPbI POCCUMCKOM ®EIEPAIIUUA

IMPUKA3
ot 8 okTs10ps1 2012 r. N 1077

OB YTBEPXKXJIEHUU ITOPAJKA
YYETA JOKYMEHTOB, BXOJAIIUX B COCTAB BUBJIMOTEYHOI'O ®OHJIA

CHmCOK M3MEHSIOINX JTOKYMEHTOB
(B pex. [Tpukaza Munkynbtypsl Poccun ot 02.02.2017 N 115)

Bo ucnonnenue nynkra 6 crarbu 12 ®@epepanbHoro 3akoHa ot 29.12.1994 N 78-®3 "O
oubmoteunom aene" (CobOpanue 3akoHoAaTenbcTBa Poccuiickoit denepanum, 1995, N 1, cT. 2;
2004, N 35, ct. 3607; 2007, N 27, ct. 3213; 2008, N 30 (u. II), 3616, N 44, ct. 4989; 2009, N 23,
2774, N 52 (1 4.), ct. 6446) npuKa3pIBaIO:

1. YrBepauth [lopsiok ydeTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOrO (hOHJIA
(MpUIOKEHHE).

2. KoHTpoib 3a HCIIOJIHEHHWEM HACTOSIIErO IMpPHKa3a BO3JOXKUTh Ha CTaTC-CEKpeTaps -
3amectuTesss MunucTpa KyiabTypbl Poccuiickoit @enepaunu I'.11. iBnuesa.

MI/IHI/ICTP
B.P. MEJIMUHCKHNI

[Ipunoxxenne

K ITpYKa3y MUHHCTEPCTBA KYIbTYpPBI
Poccniickoit ®enepanun

ot 08.10.2012 N 1077

MOPSIIOK
YYETA JOKYMEHTOB, BXOJISAIIIINX B COCTAB BUBJIMOTEYHOT'O ®OHJIA

Crnycok U3MEHSIMUX TOKYMEHTOB
(B pexn. IIpukaza Munkynstypsl Poccun ot 02.02.2017 N 115)

1. O0wue nonoxeHus

1.1. VYder nokymeHTOB OubmuoreyHoro ¢oHIa SBISETCS OCHOBOM OTUYETHOCTH U
TJIAHUPOBAHUS JICSITEIIBHOCTH OMOJIMOTEKH, CITIOCOOCTBYET 00ECTICUSHHIO €TI0 COXPaHHOCTH.

1.2. Yuer BKJIIOYAET PErHCTPALUIO TOCTYIUIEHUS TOKYMEHTOB B OMOIMOTEUHBIH (OH, UX
BBIOBITHS U3 (JOH/IA, UTOTOBBIE JAHHBIE O BEIMYUHE (00beMe) Bcero OubamoTeyHoro GpoHaa u ero
MOJPa3JIeIoB, CTOUMOCTb (hOH[A.
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1.3. OcHOBHBIE TpeOOBaHUS, MIPEIBIABIAEMBIC K yueTy OnbnuoTeqHoro Gpouja:
MOJHOTA ¥ JJOCTOBEPHOCTh y4ETHON HH(OpMALIUH;
OTIEPATUBHOCTH;

JTOKYMEHTHPOBAHHOE O(POPMIICHUE KAKIOTO MOCTYIUICHUS B (DOH U KaXKIOTO BBIOBITHS M3
donna;

COBMECTUMOCTh TIpUEMOB U (OopM yueTa, HUX HAASKHOCTh TMPH MapaICIHbHOM
WCIIOJIb30BaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHOM TEXHOJIOTUNA YUETA;

COOTBETCTBHE HOMEHKIIATYphl TIOKa3areiel ydera (OHAAa aHAIOTUYHBIM IT0Ka3aTeNsIM
rOCy/IapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

1.4. VYdyery mnommexar Bce AOKYMEHTBl (IIOCTOSHHOTO, [UIMTEIHLHOIO, BPEMEHHOTO
XpaHeHWs), TocTymapmue B (OHA OWOJMOTEKHM W BBIOBIBaromue W3 (QoHga OHOTHMOTEKH,
HE3aBHCHUMO OT BUJ]a HOCUTEIIS.

1.5. Yuer 1OKyMEHTOB BEIETCS B pErucTpax MHAUBUAYAIBHOIO M CyMMapHOIO ydyeTa B
TPAJULIMOHHOM U (MJIM) JIEKTPOHHOM BUJIE.

1.5.1. Peructpamu HHIMBHIyaJIbHOTO YYe€Ta JOKYMEHTOB SIBJSIOTCS: PETUCTPALIMOHHAS
KHUT'a, KAPTOUYKA PETUCTPALIMU HA ONPEACIICHHbIN BUJI TIOKYMEHTA JJIsl Ta3€T, )KYPHAJIOB, IPYTUX
BUJIOB JOKYMEHTOB. JlomycKaeTcsi TakKe pErucTpaMu HHAWBUIYAJIbHOIO Y4eTa CUMUTaTh
TonorpaduuecKyro onuch (KaTauor), y4eTHbIA KaTanor, yYeTHbIH (aiin ¢ BRIXOJHBIMU (hopMaMu,
dopMHEpyeMbIMH B TOPSAKE WHBEHTApHBIX WJIM WHBIX HICHTU(UKAMOHHBIX HOMEPOB
JIOKYMEHTOB.

Peructpbl HMHIMBUIYaTBHOTO y4yeTa JOKYMEHTOB OHMONMOTEYHOTO (QOHAA COIepiKaT
PEKBU3UTHI, UICHTU(DUIMPYIOLIME KaXIbli JOKYMEHT C yKa3aHHEM CBEJIEHHH O MOCTYIUIEHUU
JIOKYMEHTA U O €ro BBIOBITUM U3 OMOIMoTeyHOoro (hoHAa.

1.5.2. Peructpamu cyMMapHOIO yuyeTa JIOKyMEHTOB SIBJISIFOTCSI: KHUT'a CYMMapHOTO y4era
O6ubnuoreyHoro (QoHaa, JTUCTBI CyMMapHOro ydera OuOnuoredHoro ¢GoHAa, KypHal.
JlonmyckatoTcss pa3inuuyHble MOAM(UKAIMM KHUTH CyMMapHoro ydera. HesaBucumo oT Buaa
YUYCTHOI'0O JOKYMECHTA PECTUCTPBI CYMMAPHOI'0 YU€Ta COACPKAT TPU B3AUMOCBA3AHHBIC YaCTH!:

"ITocTynienue T0KyMEHTOB B OMOIMOTeUHbIN QoHAa",
"Bb10bITHE TOKYMEHTOB U3 OMOIMOoTEYHOrO poHa",

"Utorn nBwkeHuss OuOIMOTEUHOro (hOHAA: UTOTOBBIE JAaHHBIE HAa KOHEI[ OTYETHOTO
nepuona".

OO6oO01IeHHbIe JaHHbIE OTPAXKAIOTCS B KaKJOW YacTH pEerucTpa cymMmapHoro yuera. B
AIIEKTPOHHOM CHCTEME yueTa 3TU YacTHU MHTETPUPYIOTCS B €IUHBIN YUETHBIN (aili.

1.6. CymmapHblii W UHIUBUAYalnbHBIA y4eT (QOHOA BeOeTCS CTPYKTYPHBIMH
MoJIpa3/ielICHUsIMA OMOTMOTEKH, B BEJICHWH KOTOPBIX HAXOJTUTCS KOMILICKTOBaHHWE (oHIA, a
TakkKe MOoJpa3felieHUus MU, OOSCIIeUNBAIOIIMMU XPAaHEHUE M HCIIOJNB30BAHUE 3aKPEIUICHHBIX 32
HUMH 4JacTelt oomiero oHaa OnOINOTEeKH.

1.7. Cratuctuueckas nunpopmanus o GopMHUPOBaHUU OMOIMOTEUHOro (POHJA MO UTOraM



roja mpexacrarisgercs B [yaBHBI HMH(OPMAIIMOHHO-BBEIYUCIUTENBHBIA HEHTP MUHKYIBTYpHI
Poccun.

II. Equaune yaeta 6ubauorednoro (GoHma

2.1. BenuuuHa (00beM) 1 ABMKeHUE (HOHIAA U3MEPSIOTCA B YHU(PUIIMPOBAHHBIX €IMHUIIAX
yuera.

OCHOBHBIMHU CAWHUIaMU y4€Ta JOKYMCHTOB OMOJIMOTEYHOTO (bOHI[a ABJIAIOTCA DK3EMILIAP
M Ha3BaHUC, J1JIA Ia3€T - rOJIOBOM KOMILJICKT U Ha3BaHUE.

HOHOJ’IHI/ITGHBHHMI/I CAWHHUIAMU YUCTa (1)OHI[a SABJIAIOTCA FO,Z[OBOﬁ KOMILJICKT, MCTPOIIOJIKA,
noamuBKa (nepenﬂeTHaﬁ GI[I/IHI/ILIa); AJId BJICKTPOHHBIX JOKYMCHTOB - CIMHHILIA TaMATH JaHHBIX.

2.2. O6mras BenmuuuHa OMOJIMOTEYHOTO (hOHAA B IIEJIOM M €T0 MOAPA3/ICIOB, B TOM YHCIIE
CETEBbIX JIOKAJNBHBIX JIOKYMEHTOB W CETEBBIX YJAJICHHBIX JOKYMEHTOB, YYHUTHIBACTCS B
9K3EMILIAPaX, HOBbIE MOCTYIICHUS - B DK3EMIUISIpaxX U Ha3BaHUSAX. UMCIIO TOAOBBIX KOMILIEKTOB
ra3er MPUPaBHUBACTCS K YUCITY SK3EMILISIPOB.

III. Yuer 1oKyMEHTOB IO BUIAM U KaTETOPUAM

3.1. [leyaTHble U3JaHKUS U HEOMYOJIMKOBAHHBIE JOKYMEHTHI

K nedaTHpIMH U30aHUSM OTHOCSITCSI TUPAXUPOBAaHHBIE U3AHUS, IOTYYCHHbIE II€4aTaHUEM
WIY TUCHEHUEM, TIOHUTPAahUIECKHA CaMOCTOSTEIBHO O(POPMIICHHBIE: KHUTH, OPOLITIOPHI, )KypHAJIBL,
IIPOJOJDKAIOIINECS W3/IaHUsA, JIMCTOBBIE M3JaHMs, Ta3eTbl, W30M3JAHHs, HOTHBIC W3JaHU,
KapTorpauueckue H3AaHHUs, HOPMATUBHO-TEXHUYECKME U  TEXHUYECKHE JIOKYMEHTHI,
aBTOpedeparsl JuccepTalui.

K HeomyO/IMKOBaHHBIM JOKYMEHTAM OTHOCSTCSI PYKOIIMCHBIE JOKYMEHTHI (pPyKONHCHbBIE
KHUTM M apXUBHBIE [JOKYMEHTBI), a TaKK€ JOKYMEHTBI, W3TOTOBJICHHBIE B €IWUHHYHBIX
AK3EeMILISpax, SBJSIOIIMEecs 00bEeKTaMU MHTEJUIEKTYalbHOW COOCTBEHHOCTHU (JIETOHMPOBAHHbBIE
Hay4Hble paloThl, AUCCEPTALMH, IPENPUHTHI, OTUETHl O HAyYHO-HCCIIEAOBATENbCKUX padoTax,
NEepeBO/bl, OMHCAHMSI AJITOPUTMOB M mporpaMmM OBM, 1OpOeKTHO-KOHCTPYKTOPCKas
JIOKYMEHTAIUs ), TAKTUJIbHBIE PYKOJICJIbHBIE U3/1aHUS JUIS CIENbIX U cIa0oBUsAIMuX. PykonucHble
JIOKYMEHTBI, BXOJdlIMe B OuOIMOTEUHBbIE (DOHMBI, SBISIOTCS COCTAaBHOW YacTbio ApPXHMBHOIO
¢donna Poccuiickoii deaepanny 1 yIUTHIBAIOTCSA B COOTBETCTBUU C HOPMATUBHBIMM M IIPAaBOBBIMHU
aKTaMU IO y4eTy apXHUBHBIX JOKYMEHTOB M HacTosiuM [Topsakom.

3.1.1. Kauru u 6poutropsl yYUTHIBAIOTCS B 9K3EMIUISIpaX U Ha3BaHUSX.
Kak oTaenbHbIi 5K3eMIUISIp U KaK OT/I€JIbHOE Ha3BaHUE YUUTHIBAIOTCS:
KaXKJI0€ OT/IebHOE U3JaHue (KHUTa, OpPOIIopa);

Ka)KJ]0€ BXOJISIIee B KOHBOJIIOT U3JaHHE;

KOKIBIA OTAENbHBIM TOM (BBITYCK, YacTh) MHOTOTOMHOTO W3JaHHs, WMEIOIINN
WHIWBUIyaJIbHOE 3arjaBue;

KaK7asi U3 OpOIIop, BBIMTYIIEHHBIX B O0BEAUHSIONMIEH WX M3AAaTEIbCKON Marke, 00J0kKKe,
MaHKETKE;

KaXJas KHMra Wid OpoIIopa, BXOIAIIAas B KHUKHYIO CEpUI0 (HYMEPOBAaHHYIO WM



HEHYMEPOBAaHHYIO);

OTACJIIBHO HU3AAaHHBIC IMPUIOKCHUA K KHUI'aM U 6p0m10paM, HMCIOIIUME MHIAWBHUAYAJIbHOC
3arjiaBuc 1 CaMoOCTOATCIbHOC 3HAYCHUC.

3.1.2. JIoKyMeHTBI, BBINOJHEHHBIE peiabedHO-ToUueYHbIM mpudToM (mpudTom bpaiins),
YUUTBHIBAIOTCS B 3K3EMIUISIPaX ¥ Ha3BaHUSIX.

9K3€MHJ’I5IpOM JJIA AaHHOI'O BHAA I/IS,HaHI/Iﬁ ABIACTCA KaXJasds H3 KHHI' KOMIIJICKTA,
06’beI[I/IHeHHbIX O6H_[I/IM Ha3BaHUCM.

Kax OAHO Ha3BAHHEC YUYUTBIBACTCA KOMILICKT U3JaHHs, HC3aBHUCHUMO OT 4HCJia BXOAAIIHX B
HCT'O KHHUT.

3.1.3. }KypHaJ'IBI " IPOAOJDKAOIIUECA U3JaHUs YUUTBIBAKOTCA B OK3EMILIAAPAX U HA3BAHUAX.

3K3€MHJI$IpOM CUUTACTCd HOMCP, TOM, BBIIIYCK, H3JAaHHBIC II0 OTACJIBHOCTH, a TaK¥XKC
KOMIUJICKT HOMEPOB, TOMOB, BBIITYCKOB, IICPCIVICTCHHBIX B OJJUH 010K n31aTCIbCTBOM.

Kax OOHO Ha3BAHUC YUYHUTBIBACTCA KOMIIJICKT HOMCPOB, TOMOB, BBIITYCKOB, 06pa3y10n11/1x
OTACJIbHYIO €AUHUIY C OTIIMYUTCIBbHBIM 3arJlaBUCM. HpI/I M3MEHEHHMH 3arjaBus HOBOU yquHOﬁ
eIlI/IHI/IIlef/'I CUHNTACTCA U3AaHNUEC, CCIIM USMCHCHUC BHCCCHO B IICPBLIC IIATH CJIOB 3arjiaBus.

HepI/IOI[I/I‘leCKI/Ie MPUIIOKCHUS K IKYpHAJlaM, BbIXOAAIIUE CAMOCTOATCIIBHO, HWMCIOIINC
WHIUBUAYAJIBHOC 3arjlaBuc u CO6CTBCHHYIO HyMCpaluio, YYUTBIBAIOTCA KaK OTACJIIBHBIC
OK3CMILIAPBI U OTACIIBHBIC HAa3BaAHUWA.

Ka)l([[aﬂ CCpusd MNpPOAOJIKAIICTOCA H3AaHWA, HMCIOMIAsA HWHAWBHUAYAJIBbHOC 3arjlaBuc¢ u
CO6CTB€HHYIO HyMEpaluro BbIITYCKOB, YYUTBIBACTCA KaK OTACIIBHOC HAa3BAHUC.

Kaxxnpiii caMoCTOSITENBHBIN TOM (BBIIIYCK) MPOJOJIKAIOLIETOCS U3JaHUsI YUUTHIBACTCS Kak
OTZEIILHOE Ha3BaHUE.

3.1.4. T'azeTHl YUYUTBIBAIOTCA B IT'OJJOBBIX KOMINJICKTaX U HA3BAHHUAX.

Kak omHO Ha3BaHHME YYHTHIBAETCS KOMIUIEKT ra3eT, o0pa3yroluX OTAEIbHYI0 €IMHUILY C
OTJIMYUTENBHBIM 3aryiaBueM. [Ipy m3mMeHeHHM 3arjiaBusi HOBOW YYETHOW €IMHULIEH CUUTAETCA
U3J1aHue, €CIIM U3MEHEHUE BHECEHO B IIEPBBIE IITh CIOB 3arjlaBusl.

OpHonHeBHBbIE (pa30oBbl€) Tra3eThl YUYUTHIBAIOTCS B JK3EMIUISIpax (HOMEp, BBINYCK) U
Ha3BaHMSIX.

OTHGJ’IBHO N3JJAHHBIC ICPUOANYCCKUC MTPUITTOKCHUA K ra3€TaM, UMCIOINE NHANBUAYAJIbHOC
3arjiaBuc u CO6CTB€HHyIO HYMEpalHiO, YIYUTBIBAOTCA CaAMOCTOATCIIBHO.

3.1.5. U3ouznanus (anbOOMbl, KOMIUIEKThI, OT/AEIbHbIE JTUCTOBBIE M3/IaHUs) U pelibeHO-
rpaduveckre mocooust ISl CIENbIX U CIIA00BUISIINX YUYUTHIBAIOTCS B K3EMIUISIPAaX U Ha3BaHUSX.

Kak oTaenbHBIN SK3EMIUISIP W OTIAEIHHOE HA3BAHUE YUUTHIBACTCS KAXIBIA JIUCT (BBIMYCK)
CEpUU U30U3JIaHUH, He 00BETMHEHHBIE U3/1aTeNbCKOM MANKOH (00I0KKON, MAHKETKOK ).

JluctoBeie u3AaHUS, OOBEIWHEHHBIE H3ATEIBCKON TAanKol (0OJI0XKKONH, MaHXETKOH,
00epTKOif), yYUTHIBAIOTCS KaK OJIUH DK3EMIUISIP U OJTHO Ha3BaHHE.

3.1.6. HoTHbIE M31aHUs yUUTHIBAIOTCS B DK3EMIUISIPAX U HA3BaHUSX.



Kaxk OTACJIbHBIC SK3CMILIIAPBI U OTACIIbHBIC HA3BAHUS YUUTBIBAIOTCA:

CaMOCTOSITEIIbHBIC HOTHBIE M3/IaHuUs, 00 bEIMHEHHBIC B OJTHOM TeperuieTe (KOHBOIIIOTE);
OTJIeTIbHbIE MapTuu (rojioca) U NapTuTypa (KiaBup), U3JaHHbIE pa3/IeabHO.

Kak oinH 3K3eMIUIsp U OZHO Ha3BaHUE YYUTHIBAKOTCS:

OTIeNbHbIC TapTHH (T0JIOCA), 00bEAMHEHHBIE C MAPTUTYPOH (KJIIaBUPOM) B OJHOM HM3/1aHUH,
a Tak)Ke MapTHH, O0bEAMHECHHBIC U31aTEIbCKOM MaNKou (00JI0KKOH ).

3.1.7. Kaprorpaduyeckue u3gaHus YIUTHIBAIOTCS B IK3EMILISIPAX U HA3BAHUSX.
Kaxk oTnenpHbIN 3K3eMIUSIP U OTAEIbHOE HA3BaHUE YUUTHIBAIOTCS:

aTJachl, COCTOSIIMNE U3 OTAEIbHBIX HYMEPOBAHHBIX WU JATUPOBAHHBIX BBIITYCKOB;
KaXblil BBIIIYCK CEPUUHOrO U3AaHus KapThl WX aTiaca.

Kak onuH 5K3eMIUIIp W OJHO HA3BaHHWE YYHTHIBACTCS KapTa, W3JaHHAS HA HECKOJIBKHUX
nucTax (IMOoUIeKAIUX CKICHKE), 00 UHEHHBIX OOIIMM 3arJIaBUEM.

MHOroToOMHBIE (MHOTOJIMCTOBBIE) KapTorpaduyeckre Hu3AaHusi, 00bETUHEHHBIE OOIIUM
3arjlaBUeM, YUYUTHIBAIOTCS 110 KOJMYECTBY TOMOB U OJJHOMY Ha3BaHUIO.

OTZ[GJII)HO HN3JaHHBIC, HO HC MMCKOIIUE CAMOCTOATCIBHOI'O 3HAYCHUA KapTorpa(quecxne
MMPHUIIOKCHHA K PA3JIMYHBIM HU3JaHUAM (KHI/IF aM, 6p01u10paM, mypHanaM) YUYUTBIBAOTCA CAUHBIM
KOMIIJICKTOM C OCHOBHBIM HU3JJaHHCM.

3.1.8. HopMaTHBHO-TEXHMYECKHE U TEXHUYECKUE JTOKYMEHTH! (IIaTEHTHbIE JOKYMEHTHI,
TUIIOBBIE MPOEKTHl M YEPTEKH, KAaTaJOrd IPOMBILUIEHHOTO OOOpYAOBaHUS W W3JEIHH,
HOPMATHBHBIE JOKYMEHTBI II0 CTaHIApPTU3alMUM, TEXHUYECKHUE YCIOBHSA, PYKOBOIALIUE
JIOKYMEHTBI U MTpaBWJ1a) YUUTHIBAIOTCA B SK3EMILIIpaxX U Ha3BAHUSX.

Kak oauH »2K3eMIUIp M OJHO HAa3BaHME YUYUTBHIBAIOTCS CTAaHJApThl M KaTajJoru
IPOMBIIIIIEHHOTO 000pYI0OBaHUS U U3/ENUH, BBITYIIEHHbIE B O0BEANHSIOMEN UX U3AaTEeIbCKON
nanke (00JI0’)KKe) MPU HAIWYMM Ha Tanke oOILIel IEeHbI, COAEp)KaHHUs BCEro M3JaHUs, €AUHBIX
BBIXOJIHBIX JIAHHBIX.

Kak oTnenbHbIi 9K3eMIUIAp U OT/ENbHOE HAa3BaHUE YUHUTBIBAIOTCS CTAHAAPTHI U KaTaJOTH
IPOMBIIIJIEHHOTO O0OpYJOBaHMSI W W3JEIHM, Jpyrue CcoeluajbHble BHUIbl JIOKYMEHTOB,
BBINYILEHHBIE B BUJIE OT/AEIbHBIX JIMCTOB, €CIM KaXKJbI U3 HUX UMEET CBOU BBIXOJIHBIE JAHHBIE,
LEHY, TUPaX, JaXKe eCJI OHU O0BEANHEHbI OHON U3JaTeNbCKOM Mankoi (00I0KKOI).

3.1.9. HeOHY6J'II/IKOBaHHBIe JAOKYMCHTBI YUUTBIBAIOTCS B SK3EMILIApPAX U HA3BAHUAX.
Kax OJWH JK3CMILIAP U OJHO Ha3BAHUC YUUTBIBAIOTCA:

ACMIOHUPOBAHHAA HAYIHAA pa60Ta (KOMHJICI(T, COCTOSIIUN U3 JABYX 3K3CMILJIAPOB pa6OTBI) n
COIIPOBOAUTCIIBHBIC TOKYMCHTBI;

HCOHY6HI/IKOBaHHLIC AOKYMCHTEI, C6pOI_HIOpOBaHHLIC WM COACPIKAIIUCCA B OTJIEIBLHOM
ITarkKe.

I[J'ISI KOHCprT(TOpCKOﬁ AOKYMCHTaIlUN eIMHUIICH yuc€Ta ABJIACTCA YCPTCIK WA IIOJTHBIN



KOMILJIEKT KOHCTPYKTOPCKHX JOKYMEHTOB, OTHOCSIIMXCS K OHOMY H3/ETHIO (00BEKTY).

3.1.10. OOGHOBIsIEeMOE TIEYaTHOE H3JaHHE YYHUTHIBACTCS KaK OTIEIbHOEC HAa3BaHHE H
OTIICNBHBIA OK3EMIUIIp MpPH TMEPBHYHOM TMOCTyIUIeHHH B Oubnmoreky. I[locnmemyromue
MOCTYIJICHUsT BKJIAIHBIX JIMCTOB, IIPEAHA3HAYEHHBIX JJIs JIONOJHEHUS WM 3aMCHBI
COOTBETCTBYIOIINX JIUCTOB B U3/IaHUU, OT/ICIIbBHOMY YUYETY HE MOJIEKAT.

3.1.11. ®akcuMuUIbHOE U3JaHKUE YUYUTHIBACTCS KaK OPUTHHAI.

3.2. AyauoBu3yaibHbIE JOKYMEHTHI

K AYAUOBU3YAJIbHBIM JOKYMCHTAM OTHOCATCSA (1)OHOI[0KYMGHTBI, BHUICOJOKYMCHTEI,
(bOTOI[OKyMeHTI)I, KHHOJOKYMCHTEI.

3.2.1. EnunnnaMu yuera (OHIA ayTHOBHU3YAIBHBIX JTOKYMEHTOB SBISIOTCS AK3EMIUIAP U
Ha3BaHUE.

Kaxk oTnenbHbIN 9K3eMIULIP YYUTBIBAKOTC:

JUCK - JUIsl TPAMILIACTHHOK;

KaTyIlKa, Kaccera Wik 000MHa - 17151 MarHUTHBIX (pOHOTpamMMm;
Kaccera - JUlsl BUIEOJOKYMEHTOB;

KaJp - s (OTOJOKYMEHTOB (JIUATIO3UTHBOB, CITAMJIOB);
000uHa - 111 KHHO(PHUIBMOB.

Kak oHO Ha3BaHME yUUTHIBAIOTCS:

OTJIEIbHO BHIMYIIICHHAS TPAMILIACTUHKA, KacceTa JTM00 KOMIUIEKT (aaIb00M) IpaMITIaCTUHOK,
KacceT, 00be JUHEHHBIX OOIIMM Ha3BaHUEM;

MarHuTHas QoHOrpaMMa Ha OJHON Karyiike (Kaccere), MarHWTHas (oOHOTrpamMma Ha
HECKOJBKMX KaTyIIKax (Kaccerax), 00beIMHEHHBIX OOIUM Ha3BaHUEM;

OTIENbHO W3JAaHHBIA (HOHOJOKYMEHT WJIM KOMIUJIEKT (DOHOJOKYMEHTOB, OOBEIMHEHHBIX
OOIIMM 3arjIaBUEM;

KI/IHOCI)I/IJ'H)M, I[I/Ia(I)I/IJ'ILM HE3aBHCHUMO OT 4YHCJIa COCTABIIAIOIIMX YacTeH WU KaJapoB (I[J'IH
KOMIIJICKTa I[I/I&HOSI/ITI/IBOB).

3.2.2. Ay,[[I/IOBI/ByaJ'IBHLIC JAOKYMCHTHBI, SABJIAIOMIUCCS TPUIIOKCHHUEM K PA3JIMYHBIM U3TaHUAM
M BBIIIOJIHAKOIINEC CaMOCTOATCIIbHBIC q)YHKHI/II/I, a TaKKC HCIIOJIb3YCMbIC B pa60Te OTACIBHO OT
OCHOBHOTI'O U3JaHUs, MOTYT YUHUTBIBATHCS KaK OTACIIbHBIC SK3CMILIIAPHI.

3.3. JlokyMeHTbI Ha MUKpOodopMax
K nmoxymentam Ha MUKpO(hOpMax OTHOCSTCS MUKPODUIbMBI 1 MUKPO(QUIIH.
3.3.1. Exununamu yyeta JOKYMEHTOB Ha MUKpOGOpMax SBISAIOTCS IK3EMIUISP U Ha3BaHUE.

DK3eMIUTSPOM IS TOKYMEHTOB Ha MUKpO(opMax SIBISFOTCS: PYJIOH - IS MEKPO(HIIEMOB;
¢uia - 1711 MUKPOQUILL.



Kak omHO Ha3BaHHE YYHMTHIBAETCS KOMIUIEKT MHUKPOQWIBMOB WU MHUKPOQUIIL,
00bEeIUHEHHBIX OOIIUM 3arilaBUeEM, HE3aBUCHMO OT YHCJIa COCTABISIOUINX YacTEMH.

3.3.2. O6uwmii o6beM PoHAAa JOKYMEHTOB Ha MHUKPO(POPMAX YUUTHIBAECTCS MO KOJUYECTBY
pylloHOB W  ¢umi, BKIIOYas KONMM pasHbIX IIOKOJEHUH (apXUBHBIE/PE3EPBHBIE U
M0JIb30BATEIBCKUE).

3.4. DIIeKTpOHHBIE IOKYMEHTHI

K 371eKTpOHHBIM JJOKyMEHTaM OTHOCSTCS JOKYMEHTHI Ha ChEMHBIX HOCHTENSAX (KOMITAKT-
JCKH, (hiIem-KapThl); TOKYMEHTHI, pa3MellaeMble Ha jKECTKOM JHCKEe KOMIIbIoTepa (cepBepe)
OMOMMOTEKN W JIOCTYIHBIE IOJIB30BATENISAIM 4epe3 HH(POPMaMOHHO-TEICKOMMYHHKAIIMOHHBIC
CeTH (Jajiee - CETEBbIC JIOKAJIbHBIE JOKYMEHTBI); JOKYMEHTBI, pa3MeIllaeMble Ha aBTOHOMHBIX
AaBTOMATU3UPOBAHHBIX PAa0OYMX CTAaHIUAX OMOIMOTEKM (Jajsee - HMHCTAJUIMPOBAHHBIC
I[OKYMGHTLI); AOKYMCHTBI, PaSMCIICHHBIC HAa BHCIIHUX TCXHHUYCCKUX CPCACTBAX, IIOJIYYACMBIC
OMOMMOTEKOH BO BPEMEHHOE II0JIb30BaHUE Yepe3 HH(POPMaMOHHO-TEICKOMMYHHKAIIMOHHBIC
CeTH Ha YCIOBHSX JOTOBOPA, KOHTPAKTA, JIMIIEH3MOHHOTO COTJIALICHUS C MPOWU3BOAMTEISIMU
uH(opManuu (1ajee - CeTeBbIe YAaICHHbBIC JOKYMEHTHI).

34.1. EI[I/IHI/IHaMI/I yd€Ta JJICKTPOHHBIX JOKYMCHTOB Ha CHEMHBIX HOCHUTCIIAX ABJIAIOTCA
OK3CMILIAP U HAa3BaAHHC.

3.4.1.1. Kak oTenbHbIN 3K3EMILISP YYUTHIBACTCS KaX/Ablii aBTOHOMHBIN 00BEKT (KOMITaKT-
JIACK).

Kax OTACJIBHBIC JK3CMINIAPBI MOT'YT YUUTBIBATHCS MNPHUIIOKCHHA K PA3JIAMYHBIM HU3OaHHAM,
BBINNOJIHAKOIINE CaMOCTOATCIBHBIC (1)YHKI_[I/II/I, a TaK¥XKC HUCIIOJIB3YEMbIC B pa60Te OTACIBHO OT
OCHOBHOI'O U31aHHA.

Kak oT/enpHbIC 9K3EMILUISIPbl HE YUUTHIBAIOTCS KOMITAKT-MCKH, €CJIM OHH IMPEICTABISIOT
co00¥ BKJIaJIKy (BJIOKEHHE) B U3JJaHUE WM €T0 HEOTHEMIIEMOE MPUIIOKEHHE.

3.4.1.2. Kak 0HO Ha3BaHHUE yUUTBIBAOTCS:
OTJIEJIbHO BBIMYIIEHHbIN KOMITAKT-/IUCK;

KaXIblii KOMITAKT-IAUCK, BXOJALIUM B HYMEPOBAHHYI0 WM HEHYMEPOBAHHYIO CEPHUIO
ANEKTPOHHBIX U3IAHUM;

KOMIIJICKT KOMIIAKT-JHCKOB, OGLGZ[I/IHCHHBIX O6IJ_II/IM Ha3BaHHUCM;,

U3JaHHBIEC B KadY€CTBE CaMOCTOATCIBbHBIX I/I3)I&HPII>1 MIPUIIOKCHUSA K HU3OaHHUAM J1r000ro
Jpyroro BHUJAA, HMMEIOIIME COOCTBEHHOE 3arjiaBHe M JOMYCKAIOUIMEe HMX MCIOJb30BaHME 0e3
oOpailieHus1 K OCHOBHOMY U3JIaHUIO.

3.4.1.3. B nokymeHTax Ha ¢uen-kapTax Kak OJMH OHK3EMIUIIp M OJHO Ha3BaHHE
YUUTBIBAETCS KaXK10€ LIEJOCTHOE MPOU3BEICHHE, UMEIOIIEE CAMOCTOATEIBHOE 3arjlaBUe.

3.4.2. EnMHMIIaMU y4€Ta CETEBBIX JIOKAIbHBIX U HHCTAJUTUPOBAHHBIX JOKYMEHTOB SIBIISIFOTCS
AK3eMIUISIP (YCJIOBHAS €IMHUIIA YUETa) U Ha3BaHUE.

Kak OIHO HA3BAHHUC YYHTHIBACTCA LCIIOCTHOC MPOU3BCACHHUEC, NMCIOIICC CaMOCTOATCIIbHOC
3arjiaBu€, BHC 3aBHUCHUMOCTU OT €TI0 MIPCACTaBJICHUA. Kax OolHa CIWHHUIA YYHUTBIBACTCA
MIOIOIHSAEMBIH M OOHOBIIIEMBIi BHGKTPOHHBIﬁ JAOKYMCHT.



OK3eMIUSIpOM ~ SBJSIETCST  JIOKYMEHT B ompeaelieHHOM (Qopmare XpaHEHHs WU
npeacrapieHuss. @opmaThl OTHOM M TOW K€ €IMHUIBI KOHTEHTA YYUTHIBAIOTCS OTIIECIBHO.

3.4.3. EquHMIiaMy y4eTa CEeTeBbIX yIaJI€HHBIX JOKYMEHTOB SIBJISIOTCS SK3EMIULSIP (yCIOBHAs
€/IMHUIIA yYeTa) U Ha3BaHUE.

Kak omguH »5K3eMIUIAp M OJHO HAa3BaHUE YUMUTHIBAETCA KaXKIbId ITOJIHOTEKCTOBBIN
SJIEKTPOHHBIM JTOKYMEHT, HMMEIOIIUA CaMOCTOSITEIbHOE 3arjiaBue, BKJIIOUYCHHBIM B IMAKET, K
KOTOpOMY O(OpMIIEHO MPaBo JIOCTyMa y ero mpousBoauTens. Kak ogHa equHUIa YIUTHIBACTCS
MOTIOJIHSEMBIN U OOHOBJISIEMBIN DJICKTPOHHBIN JOKYMEHT.

IV. Yder nocTymieHus TOKyMEHTOB B OMOJIMOTEYHBIN (POH]T

JIOKyMEHTBI TIOCTYIIAIOT B OMOJIMOTEKY U BKIIFOYAIOTCS B OMOIMOTEUHBIN (DOH B pe3ysbTaTe
MOCTAaBKU 0053aTELHOTO 3K3EMIUISIPa, TOKYNKH (MIOAMUCKU, OOMEHa, TapeHHs], IOKEPTBOBAHUS,
KOIMUPOBAHUS OPUTHHATIOB U3 (DoHa OMOINOTEKN).

4.1. JlokyMeHTbl IPUHUMAIOTCSI IO MIEPBUYHBIM YYETHBIM JIOKYMEHTaM (HakKJaJHasl, aKT),
BKJIIOYAOIUM CIIUCOK MOCTYIJICHUH.

4.1.1. IlpueM HOKYMEHTOB, OCTyHAIOIIUX B OUOINOTEKY 0€3 EPBUYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s13aTEIbHBIC IK3EMIUISIPBI, IEMIO3UTHBIE SK3EMILISPbI MEX/TyHAPOIHbIX
opraHusanuii, 60€3BO3MEe3/IHbIE IOCTYIUIEHUS] U3 HEU3BECTHBIX M AaHOHMMHBIX HCTOYHUKOB),
oopmIsieTcs akTOM O IpUeMe IOKYMEHTOB.

4.1.2. Ilpuem TOKyMEHTOB, IMOCTYIAIONINX B OMOIHUOTEKY OT IOPHINIECKOTO, PU3NIECKOTO
JMLIa B BUJE Japa C YKa3aHHEM €ro Ha3HaueHWs JuIsd MONoJiHeHHs OubnuoTreyHoro (onna,
oopmisieTcss JAOrOBOPOM TIOXKEPTBOBAaHUS B COOTBETCTBUM C ['pa’kgaHCKUM KOJIEKCOM
Poccutickoii ®enepanuu (ct. 574, 582) <1>.

<1> I'paxxnanckuii konekc Poccuiickoit @enepanuu. Yacts BTopas ot 26 siHB. 1996 1. N 14-
@3 // Cobp. 3akonomarenbeTBa Poc. deneparuu. - 1996 1. - N 5, cr. 410. - C. 1110 - 1296.

4.1.3. Ilpuem TOKyMEHTOB OT YMTATENIEeH B3aMEH YTEPSHHbBIX U IPU3HAHHBIX PAaBHOLIEHHBIMU
yTpaueHHBIM OQOpPMIIIETCS aKTOM O TIpHeMe JOKYMEHTOB B3aMEH YTepsHHbIX. B axte
yKa3blBaeTcsl  (aMWiIns, WHULMUANbl YWTaTeNs, CBEICHUS 00 YTepsSHHBIX M3AaHUSIX
(perucTpaioHHBINH HOMEp, KpaTKkoe OnOIrorpaguueckoe onucaHue U3aHus, 11eHa), CBEIEHUS O
NPUHATBIX M3/aHUAX (KpaTkoe Oubiaumorpauueckoe ONHUCaHWE U3JaHUs, IeHa), HOJIUCU
YUTaTENs U IPUHUMAIOIIEH CTOPOHBI.

4.2. OneHka CTOMMOCTH MEpPUOJMYECKUX HW3/IaHUN, MOCTYMAOIIUX B OMOIMOTEKY Ha
BPEMEHHOE XPAaHEHHE, HE TIPOU3BOAUTCS.

4.3. JIokyMeHTBbI, IOCTYMAIoLUe B ONOINOTEKY, MOIIEKAT CyMMapHOMY yUeTy.

4.3.1. CBeneHus 0 BKIIOYAEMbIX B OMOIUOTEUHBIN POH TOKyMEHTaX (UKCUPYIOTCS B KHUTE
CyMMapHOro y4yera 6ubanoTedHoro (poHIa Wi B IPYroM BUJIE PETUCTpa corjacHo 1. 1.5.2.

Peructpel cymmapHOro ydera JOJDKHBI MMETh 3aroJIOBOYHBIE JaHHBIC: HAaUMEHOBAHHUE
pEerucTpa, HaMMEHOBAHWE OPraHU3allMM, MOAPA3ACICHUs. B perucTtp BIHMCBHIBAIOTCS JaHHBIE O
NOCTYNUBIIEH MapTUU JOKYMEHTOB: JlaTa M IOPSIKOBBIA HOMEp 3amucH (IIOPSIKOBBIM HOMED
3aMycu eXerogHo HauuHaercss ¢ N 1), UCTOYHHMK MOCTYIUJICHHs,, HOMEp M JaTa HNEepBUYHOTO
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YUYCTHOI'0O JOKYMCHTA, KOJIMYCCTBO MOCTYIIHNBIINX JOKYMCHTOB U CTOUMOCTD.

4.3.2. CyMMapHbIil y4eT MOCTYIUICHUSI DJIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JOKYMEHTOB
BEJIETCSI B DJIEKTPOHHOM PEECTPE B COOTBETCTBUHU € IOKazaTessiMM 1. 5.3.1, ¢ yka3aHUEM JaThl
3arpy3KH MOCTYIJICHHUI B CUCTEMY.

4.3.3. CyMMapHBIi y4yeT IMOCTYIUIEHHS JJIEKTPOHHBIX CETEBBIX YAAJEHHBIX TOKYMEHTOB
BE/IETCS B DJICKTPOHHOM PEeCTpe C OTPAKCHUEM CIIEIYIOMINX ITOKa3aTeNei: 1aThl ¥ MOPSIKOBOTO
HOMeEpa 3alHCH, PEKBU3UTOB JIMLIEH3MOHHOTO J0TOBOpa (Ha3BaHHUS M HOMEpa JOKYMEHTa, CpOKa
€ro JAeUCTBHA, CTOUMOCTH), KOINYECTBa 0a3 JaHHBIX (ITAKETOB) M BKIFOUCHHBIX B HUX Ha3BaHH.

IIpu moacuere CyMMapHOrO KOJIMYECTBA HA3BaHUN MCKIIOYAIOTCA yOIHUpYIOUIHecs
Ha3BaHU B [1aKeTaX Ha OJHOM Iuatdopme.

4.4. ]JIoKyMEHTBI, MOATOTOBIICHHBIE K MpHeMy B OWOIMOTEUHBIH (OHA, MOIBEPraroTCs
NEepBUYHON 00pabOTKe U MHAMBUAYAILHOMY YUYETY.

4.4.1. nnuBuyanbHbIA YUE€T JOKYMEHTOB OCYIIECTBIISIETCS IyTEM IPUCBOCHUS KAXIOMY
SK3EMILIAPY JOKYMEHTA PErUCTPALIMOHHOIO HOMEPA, HHOT'O 3HaKa B KAYECTBE PErMCTPALIMOHHOIO
HOMepa (CHUCTEMHOIO HOMEpa KOMIIBIOTEPHOW MporpamMmbl, IITPUX-KOAA U APYTHUX).
WHanBUyaIbHBIA HOMEp 3aKpeIUIsieTcs 3a JOKYMEHTOM Ha BCE BpeMsl €ro Hax0xJIeHHs B (poHe
Ooubmmorekn. PermcrpanmoHHble HOMEpa HCKIIOYEHHBIX U3 (OHIA JIOKYMEHTOB HE
[IPUCBAUBAIOTCSA BHOBb IPUHATHIM JOKYMEHTAM.

PGFI/ICTpaLII/IOHHI)Ie HOMEpa MPOCTABIAKOTCA HCIOCPCACTBCHHO Ha JOKYMCHTAax H
OTPAXKAIOTCA B PETUCTPC NHANBUAYAJIBHOI'O Y4€Ta JOKYMCHTOB, IPUHATOM B OHOIHOTEKE.

PGFI/ICTpI)I HHAUBUAYAJIBHOI'O YUCTa JOJKHBI UMETD 3arOJIOBOYHBIC JAHHBIC: HAUMCHOBAHHEC
perucTtpa, HAUMCHOBAHNEC OpraHU3alun, CTPYKTYPHOT'O TIOAPA3ACIICHU . B PETUCTP BIIMCBIBAKOTCA
JaHHBIC O KaXXAOM JOKYMCHTC: aaTa 3alliCH B PCErucrtpe, peFI/ICTpaIII/IOHHblf/'I HOMCpP, KpaTKoeC
6H6nnorpa(1)nquKoe OIMMCAHUC NOKYMCHTA (aBTOp, 3arjlaBue, TOM, 4aCThb, BBIITYCK, MECTO U I'OJ
I/ISI[aHI/ISI), HCHAa JOKYMCHTA, YKa3aHHasd B COIIPOBOJUTCIIBHOM TOKYMCHTC.

4.4.2. HnuBUIyanpHBId ydeT NEPUOJUYECKMX H3JaHUM BEIETCS B PETHMCTPALlMOHHOMN
KapTOTEKE NEPUOANYECKUX U3JIaHUH, TpeITHa3HAYCHHON /IJIsl y4eTa Ka)kJI0T0 Ha3BaHUs U KaXJ10T0
HK3EMIUIApa, WK B aBTOMATU3MPOBAHHON 0a3e TaHHBIX.

JUia  mepuoaMYecKux M3JaHUM B KAyecTBE PErMCTPAllMOHHBIX HOMEPOB  MOTYT
UCMOJb30BaThCSl  JIOOblE  WAEGHTHU(HUKAIMOHHbIE  HOMEpa:  CHCTEMHBIH  HOMEp B
AaBTOMATHU3UPOBAHHOW 0a3e JaHHBIX, PETHUCTPALMOHHBIN (IIOPAJKOBBIN) HOMEp 3amucu B
PETUCTPALIMOHHON KapTOTEKE.

4.4.3. UnauBuiyalbHBIN yueT T0KYMEHTOB, IMEIOIINX B CBOEM O(OPMIIEHUH IparoleHHbIe
MeTayulbl U (WJIM) JparoleHHble KaMHM W OTHECEHHBIX K KaTeropuu cerdoBoro xpaHeHUs,
OCYIIECTBIISIETCS B CIIELIMAJILHOM PErucTpe, B KOTOPOM, KPOME€ TPaJWLIMOHHBIX TOKa3aTeleH,
JlaeTcsl OTMCaHKe BHEIIHEro oopmieHus JokyMeHTa. KaxIplid TMCT perucTpa ConpoBOXIaeTcs
UTOTOBOM 3aIIUCBIO C YKa3aHUEM JAThl €€ COCTABICHHS U KOJIMYECTBA ONIMCAHUI Ha JIHCTE.

4.4.4. B peructpax MHIUBHYyaJbHOTO yueTa B MPUMEUAHUAX YKA3bIBACTCS HAJIUYUE U BUJ
MPUJIOKEHUSI K OCHOBHOMY JOKYMEHTY, a TaKKe OCOOCHHOCTH 3K3EMIUISpa LIEHHBIX U PEIKUX
JIOKYMEHTOB (HanpuMep, HaJIMuue YHUKAJIBHOTO NeperuieTa, MapruHainii, regexkros u T.11.). [Ipu
HaJIMYUU MAcHopTa JOKYMEHTa JaeTcs OTChUIKAa K HeMy. B mpuMeuaHusx MOXeT yKa3bIBaTbCs
NPUHAAIEKHOCTh JJOKYMEHTA K KaTerOpHH KHUKHBIX TaMSITHUKOB.



4.4.5. WuauBunyalbHBIM y4e€T OSJIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB
OCYIIIECTBIISIETCS IyTeM BBOJA B 0a3y [NaHHBIX MeTauH(pOpMaluu O 3arpy3ke IJOKYMEHTa B
DIIEKTPOHHYIO  OMONMOTEKY C  aBTOMAaTHYECKUM TPUCBOCHHEM  HACHTU(UKAIIOHHOTO
(cucTeMHOTr0) HOMEpa KaxaA0My TOKYMEHTY.

4.4.6. VHouBuayanbHbIH y4e€T OJIEKTPOHHBIX CETEBBIX YJAJIECHHBIX JIOKYMEHTOB
OCYIIECTBIISIETCS B OJEKTPOHHOM BHUJE IYTEM perucTpauuud 0a3 JaHHBIX (MakeToB) 0e3
IIPUCBOEHUS UM PErUCTPALMOHHOTO HOMEpA.

B peectp WHIMBHIYaqBbHOTO Yy4YeTa CETEBBIX YIAJICHHBIX JOKYMEHTOB BKJIIOYAIOTCS
OCHOBHBIC XapaKTepUCTUKU Oa3bl NaHHBIX (MaKkeTa): omucaHue Oas3pl JaHHBIX (Ha3BaHUE,
MIPOU3BOIUTEND, IIIaTdopMa U (WIH) apec BXOa), CPOK OKOHYAHUS MpaBa JI0CTYIa, KOJTUYECTBO
Ha3BaHU, BXOAIIUX B 623y NaHHBIX (IIAKET).

B konmnuecTBO Ha3zBaHWI BKIIOYAETCs 00IIEe KOJUYECTBO IMOTHOTEKCTOBBIX JOKYMEHTOB
(KHUT, XypHAJOB, Ta3eT, MATEHTOB, CTAHAAPTOB U JAPYTUX JIOKYMEHTOB, YYUTHIBAEMBIX B
o6ubnuoreke). He BkiIo4aroTCs B 3TO KOTUYECTBO JOKYMEHTBI, KOTOPbIE OOBIUHO HE U3JAIOTCS
OTJICIPHO B TIEYaTHOM (hopmare, Takue Kak MpOPWIH KOMITAHHWHA, CTATUCTHYCCKHE TAOJHIIbI,
aHAJTUTUYCCKWE MaTepuaibl MapkeTtuHra. Jlims 06a3 gaHHBIX (IIAKETOB), HE COJEPIKAIIUX
MOJIHOTEKCTOBBIX JIOKYMEHTOB, B PEKBU3UTE "Ha3BaHUE" MPOCTABIISIETCS €AUHUIIA.

4.5. JlokyMeHTBbI, BKJItO9aeMble B (hOH1 OMOIMOTEKH, MapKupytoTcs. [Ipu 3ToM MOTYT OBITH
WCIIOJIb30BAHbI ITEMIIETH, KHIDKHBIC 3HAKH, HHANBUYaJTbHbBIE IITPUXOBBIE KOJIBI, IPYTHUE BHUJIbI
MapkupoBku. OCHOBHBIE TpeOOBaHMs, KOTOPBIC [OJDKHBI COONIOAATHCS TPU MapKUPOBKE
JIOKYMEHTOB: 0003Hau€HUE IPUHAIIEKHOCTH, 3CTETUKA, JOJTOBEYHOCTh MApKUPOBOYHOTO 3HAKa,
COXPAHHOCTh TEKCTa UJIH JIPYroi 3HAKOBOW MHGPOpMAIUH.

4.6. Ha AOKYMCHTAX, SABJIAIOIUXCA IIPUITIOKCHUEM K OCHOBHOMY HOCHUTCIIO MU Cro
HEOTHEMJIIEMOM YacCTbIO, IPOCTABJIAIOTCA TC )K€ PCKBU3UTHI, UYTO U HA OCHOBHOM JJOKYMCHTC.

4.7. DneKTpOHHBIE CETEBbIE JIOKATbHbIE JOKYMEHTBI M 3JIEKTPOHHBIE CETEBbIE y/IaJICHHbIE
JOKYMEHTbI HICHTU(DUIUPYIOTCS CIIELUANIbHBIMUA IPOTPAMMHBIMU CPEACTBAMHU.

4.8. Ha nm0puHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3ZBOJMUTCS  3aIuCh,
MOJITBEPIKIAIOIIAs], YTO MOCTYMUBIINE JOKYMEHTHI IPUHATHI B ONOINOTEUHBINH (POH]T KaK B OOBEKT
0c000 IEHHOTO ABWKMMOTO uMmymiectBa (nanee - OLJIN) nnu kak B 00bEKT MHOTO JBUKUMOTO
MMYIIIECTBA.

4.9. TlepBudHbIC yYETHBIC JJOKYMEHTBI, IIOATBEPKAAtONIHE (DAKT MOCTYIUICHHS, TIEPEIAIOTCS
B OyXTajTepuio /Ui BKIIOUEHHUS B y4eT OMOIMOTeuHOro PoHa.

4.10. ExexBapranbHO, Npu yciioBuu u3MeHeHust cocraBa OLIJIU, cenenus o6 obuem
KOJINYECTBE U CTOUMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOT0 (POH/Ia KaK OOBEKT
0c000 IIEHHOTO IBUKMMOT0 HMYIIECTBA, ePealoTCs yIPEIUTEIO.

V. Vuer BBIOBITHS TOKYMEHTOB U3 O0MOIHoTeYHOr0 hoHAa

JIoKyMeHTBI BBIOBIBAIOT U3 OMOMMoTEeyHOro (hoHAa B CBSA3M € (DU3MUECKON yTpaToil uiu
YaCTUYHOM JMOO0 TOJHOM yTpaToil MOTPeOUTENbCKUX CBOMCTB. BpIObIBaromue JTOKYMEHTHI
UCKJTIIOYAlOTCSl U3 OMOIMOTeYHOro (OoHJIAa W CIHUCBHIBAIOTCS C BO3MOKHOCTBIO IMOCIHIEAYIOLIEH
0e3B03Me3/1HOM nepeaayn B Jpyrue OMOINOTEKH THO0 pean3alim.

5.1. Uckimtouenne AOKYMEHTOB M3 OMOIMOTEYHOro (hoHAa JOMYCKAeTCs MO CIEAYIOLUIUM
OPUYMHAM: yTPaTa, BETXOCTb, Ae(PEKTHOCTb, YCTAPEIOCTh MO COJAEPKAHUIO, HETPOYUIBHOCTD.



HenpoduinbHOCTh JOKYMEHTOB YCTaHaBIHMBaeTCs Ha ocHoBe [Ipodumist KOMIJIEKTOBaHUS
¢dboH/1a MM MHOTO HOPMAaTUBHOTO JIOKYMEHTA, YTBEPKAAEMOTo pykoBoauTtenaeM oudianoreku. [1o
OpUYMHE HEeNpO(UIBHOCTH MOTYT MCKIIOYAThCs M3 (POHAA JTOKYMEHTHI, HE KOMILICKTYEMbIE
O6ubauoTekol (Mpu OTKa3ze OT KOMIUICKTOBAHHS OTACNbHBIX KaTErophil TOKYMEHTOB), M3JIMIIHE
nyOJeTHbIE AK3EMIUIAPBI, 3aMEHEHHbIE O0oJie€ MOJHBIMU 110 COAEPIKAHMIO, JIYUIIUMHU I10
oQopMIICHHIO, (PU3UUECKOMY COCTOSIHMIO U3JaHUSIMH; 10 MCTEUEHUH CpOKa XpaHEHUs
JIOKYMEHTOB, IIPY HU3KOM YPOBHE UUTATEJILCKOI'O CIIPOCA, MPU HECOOTBETCTBUU 3JIEKTPOHHBIX
JIOKYMEHTOB TEXHUYECKOMY U IIPOrPAMMHOMY 00ecredeHHI0 OUOINOTEKH.

5.1.1. MHckmroyeHwe [OKYMEHTOB II0 IIPUYMHAM YCTApEIOCTH 110 COAEPKAHMUIO,
HEeNpOQMILHOCTH (MaJIOCHpAIINBacMbIe), a TaKKe IO MPUYMHAM BETXOCTH M JE(EKTHOCTH He
JIOMYCKAETCSl 1O OTHOIICHUIO K €IWHCTBEHHBIM JK3EMIUIIpaM JOKYMEHTOB ITIOCTOSHHOTO
(6eccpodHOr0) XpaHESHHUSI.

5.1.2. UcknroyeHue AOKYMEHTOB, OTHECEHHBIX K KHHIKHBIM NaMSATHHUKaM, JIOMYCKaeTCs
TOJIBKO TI0 MIPUYHMHE YTPaThl MPHU YCIOBUU OTPAKCHHsS WH(OpPMAIMK O KHIDKHOM TaMSTHUKE B
Peectpe KHIKHBIX TAMSTHUKOB.

5.2. BpiObITHE TOKYMEHTOB M3 OuOnuoreyHoro ¢onma ohopmisieTcss AKTOM O CIIUCAHUU
UCKITIOYCHHBIX 00BEKTOB OMOIMoTedHoro (oHma (naisee - AKT o criucanum) 1mo gopme (Koj 1mo
OKVY/]] 0504144), yrBepxkeHHoi npukazom Munucrepcta ¢punanco Poccuiickoit denepanuu
or 30 mapra 2015 r. N 52n "OO0 yrBepxaeHuu (HOpM MEPBHYHBIX YYETHBIX JTOKYMEHTOB U
PErUCTPOB  OYXTalTepcKOro ydera, MPUMEHSEMBIX OpraHaMH TOCYAapCTBEHHOW BJIACTH
(rocynapcTBEHHBIMHM OpraHamMH), OpraHaMd MECTHOTO CaMOYIIPABJIEHUS, OPIraHaMHU YIIPaBJICHUS
rOCy/IapCTBEHHBIMU BHEOIOKETHBIMU  (DOHAAMU, TOCYJAPCTBEHHBIMH (MYHHIIMITATEHBIMU)
YUpPEXKJIEHUSAMH, W MeToInYecKuX yKa3aHUHl IO UX NPUMEHEHHI0" (3aperucTpupoBaH B
Munuctepcte roctuiiuu Poccuiickoit @eaeparuu 2 urons 2015 r., peructpanuonssii N 37519,
OUIMATEHBIA HHTEPHET-TIOPTAN IPaBOBOM mHpOpMammu http:// www.pravo.gov.ru, 8 urous 2015
r. N 0001201506080020), ¢ u3aMEHEHUSAMHU, BHECEHHBIMH NPHUKa30M MUHHCTEpCTBA (DMHAHCOB
Poccuiickoit ®enepauun or 16 Hoa6pst 2016 r. N 2091 (3apeructpupoBaH B MuUHUCTEPCTBE
foctuin - Poccuiickoit ®enepanuu 15 pekabps 2016 1., peructpanuoHHslii N 44741,
oduIIMaTBHBIN UHTEPHET-IOPTAN NMpaBoBOM MHMOpmaruu http://www.pravo.gov.ru, 19 nexadps
2016 1., N 0001201612190019).

(m. 5.2 B pen. [Ipukaza MunkynsTypsl Poccun ot 02.02.2017 N 115)

5.3. K AxTy 0 cnucaHuu MpHJIAraeTcsi CIUCOK Ha MCKII0YEHHE 00BEKTOB OMOIMOTEUHOTO
dboHaa (manee - CIUCOK), KOTOPBIN BKIIIOUAET CIEIYIONINE CBEIEHHUS: PETUCTPAIIMOHHBIN HOMEP U
mudp XpaHeHUs JOKyMEHTa, KpaTkoe OuOiauorpadguueckoe ONHMCaHUE, LEHY JIOKYMEHTa,
3a)MKCUPOBAHHYI0 B pErucTpe WHIUBUAYAJIbHOIO y4yeTa JIOKYMEHTOB, KO3(PQHHUIUEHT
NEPEOLIEHKH, 1IEHY MOCe MEPEOLICHKH U O0IYI0 CTOMMOCTh UCKIIIOYaeMbIX JOKYMEHTOB.

JUis medaTHbIX JOKYMEHTOB BpPEMEHHOTO XpaHEHUs JIONYyCKAaeTcs 3aMeHa CIHMCKa
KHUKHBIMH (hOpMyJIsipamMu.

Jlyig TOKyMEHTOB, 00pabOTaHHBIX TPYNIOBBIM (YHPOIIEHHBIM) CIIOCOOOM, BMECTO CITMCKA
JIaeTCsl IEPEUYEHb PETUCTPALIMOHHBIX HOMEPOB, BUJ] HCKJIFOYaEMBbIX U3JJaHU, UX KOJIUYECTBO.

54. K AkTy 0 chnHMcaHuM MO NPUYMHE YTpaTbl U CHUCKY NPWJIAraroTcs JOKYMEHTHI,
MOATBEPKJIAIOIIUE YTPATY (MOSCHUTENBHAS 3allMCKa, B Cllydae Kpakd WU XUIIEHUS - IPOTOKO,
aKT, 3aKJIIOYEHUE YIOJHOMOYEHHBIX OPraHoB, MpU BO3MENIeHMM Yyiiepda - (UHAHCOBBIN
JIOKYMEHT O BO3MELICHUH yIepoa).

Bosmenienne ynrarensimu yuep0a nomyckaerca B popme 3aMeHbl YTepSHHOTO JOKYMEHTa
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PaBHOIICHHBIM JIM0O MyTeM JCHEXHOH KommneHcanuu. [lpu npueMe neHer oT yurtaTteneil B3aMeH
YTEPSIHHBIX KHHUI WIH JPYTMX JOKYMEHTOB COCTAaBIISI€TCS MPUXOIHBIA OpAEp, M YUTATEIIO
BbI/Ia€TCSl KBUTAHLIMS YCTaHOBJIEHHOIO o0pasua.

5.5. Tlpum BO3MelmIEHWHM 4YHUTaATENeM yliepda CTOMMOCTh YTPAauy€HHBIX JIOKYMEHTOB
YCTaHABJIMBAETCS 3KCIEPTHOM KOMHMCCUEHW IO OLEHKE JIOKYMEHTOB, HAa3HAYEHHOW NPUKA30M
PYKOBOJHTEIST OMOITHMOTEKH.

[Ipu yrepe wiM XUIIEHUMH UEHHBIX M PEAKUX KHHUT JJIsi ONpPEACNICHUS UX CTOMMOCTU
KOMHUCCHSI MOXET IMpHUBJIEKaTh K CBOeH paboTe COOTBETCTBYIOIIMX OJKCIEPTOB, a TakKke
UCII0JIB30BaTh MaTepUalbl HAYYHO-METOIUUECKUX IIEHTPOB, KHUKHBIX ayKI[MOHOB U sipMapok. B
9THUX CIIyYasiX ONpeesieHue MPUUMHEHHOTO yiiepOa npeaeabHbIMU Ko duiimeHTaMu KpaTHOCTH
HE OTPaHUYNBACTCSI.

5.6. AKT 0 criMcaHuy MO OAHON U3 MPUYMH, YKa3aHHBIX B M. 5.1, ¢ IPUIIOKEHHBIM CITUCKOM
MOJIMTMCBHIBACTCS TPECENATEIeM U YWICHAMH KOMUCCHH 0 CITUCAHHUIO 0OBEKTOB OMOIHMOTEYHOTO
dona, yTBEepKIAETCS pYKOBOIUTEIEM YUPEKICHUS.

5.7. Tlocnme yrtBepxaeHuss AKTa O CIHCAaHUU OCYILIECTBIISIFOTCS MEPOIPUSATHS 110
nepepacnpeieNeHUIo U pealu3aliy ClIMCaHHbIX 00BEKTOB OMOIMOTEYHOrO (hOHA.

5.7.1. CnucaHHble OOBEKTBI, MCKIIOUYEHHblE W3 OHOIMOTEYHOro (PoHAA MO HPUYUHAM
BETXOCTH, Ae()EKTHOCTH, YCTAPEIIOCTH IO COJIEPKAHHIO, MOTYT NepeaaBaTbcs Ha Oe3BO3ME3IHOM
OCHOBE IOPHIMYECKUM H (u3ndecKuM JniaMm. HeBocTpeOoBaHHBIE B TEUCHHE MIECTH MECSIIEB C
JIaThl CIIMCaHUS JOKYMEHTBI MOTYT HAlpaBJIATHCS B IIYHKTHl BTOPUYHOTO CBIPbSL.

(nm. 5.7.1 B pen. Ilpukaza MunkynabTypsl Poccun ot 02.02.2017 N 115)

5.7.2. CnucaHHble OOBEKTHI, HCKIIOYEHHBbIE M3 OuOIMOTeYyHOro (oHAa TO TPUYUHE
HENPO(MUIHHOCTH, TEPEJAIOTCS [0 PEIICHHUI0 OWONMMOTEeKM B OOMEHHBIM (OHI B IEIIX
JanbHeWIel nepenayn Ha 6€3B03ME3THOM OCHOBE HEKOMMEPYECKHUM, a TAKKe FOCyAapCTBEHHBIM
KOMMEpPUYECKUM OpraHu3alusM WM JUIs pealu3ali IOpUAWYECKUM U (U3MYECKUM JIHLAM.
HeBocTpeOoBaHHbIE WM Hepealu30BaHHbIE B TEUYEHUE IIECTH MECSIEB C JAaThl CHUCAHUSA
JIOKYMEHTBI MOTYT MepeaaBaThCsl Ha 0€3B03ME3/1HON OCHOBE IOPUINYECKUM U (PU3MUECKUM JIMLIaM
1100 HANPABJIATHCA B IYHKTHl BTOPUYHOTO CBHIPHSL.

(mm. 5.7.2 B pen. Ilpukaza Munkynastypsl Poccun ot 02.02.2017 N 115)

5.7.3. Tlpu OTCYTCTBMM IYHKTOB BTOPHYHOTO CBHIpbS WJIM B CIydasx, KOrja cjaada
JIOKYMEHTOB Ha TMepepaboTKy HSKOHOMHYECKU HelenecooOpa3Ha, COTPYIHUKH OHOIHOTEKH
YHHUTOXKAIOT UCKIFOYEHHBIE U3 OMOIHOTEeYHOTro (hOH/IAa JOKYMEHTHI B CIIEIUATBHO OTBEIEHHOM
JUISL OTHX IIeJiel MecTe B MPHUCYTCTBUU YIIOJHOMOYEHHBIX YYPEIUTEIIEM JIUI, KOTOPBIC
COCTaBISIOT aKT 00 YHUUYTOKEHUU CIIHCAHHBIX 00BEKTOB OUOIMOTEUHOTO POHA.

B Axre o cmucaHWM OTpakarOTCsl HAaWMEHOBAaHWE, HOMEp HW Jara JIOKYMEHTa,
MOJTBEPXKJIAIOIIETO pelieHne OUOMMOTEKH O Tepefade CHUCAHHBIX OOBEKTOB OUOIMOTEHYHOTO
dbonga B 0OMEHHBIN (POHII, JOKYMEHTA, MOTBEPKAAIOIIETO PEIICHHEe OMOTMOTEKH O peaTn3aIiuu
CIIUCAHHBIX O0BEKTOB OMOMMOTEYHOTO (HOHAA FOPUIUIECKIM U (GU3UUYECKUM JIHIAM, TOKYMEHTa,
MOATBEPK/IAOIIETO penieHrne OUOIMOTeKH O Tiepenade Ha 0e3BO3ME3THOM OCHOBE CIMCAHHBIX
00BeKkTOB OMONIMOTEYHOrO (hOHAA IOPUAMYECKUM U (U3MUECKUM JIMIAM, JOKYMEHTa,
MOATBEPXKIAOMEro (akT caadyd CHUCAHHBIX OOBEKTOB OMOIHOTeYHOTO (OHAA B MYHKT
BTOPUYHOTO CHIPhsI, HJIM aKTa 00 YHUYTOKEHHH CIHCAHHBIX 0OBEKTOB OMOIMOTEUHOTO (hOHIA.
BrIreykasanHple  JOKYMEHTHI TPHJIATAlOTCS K AKTY O CIHCAaHUU CO CIUCKOM OOBEKTOB,
UCKITIOYEHHBIX U3 OMOIMOTeuHOro POHA.
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HckmoueHHsle U3 OMOMMOTEYHBIX (HOHIOB MHUKPO(OPMBI Ha TrajoreHuaocepeOpsiHOiM
IUICHKE MOJIJIeKAT cjaue Kak cepedpocoaepkaline OTX0Abl B COOTBETCTBHH C 3aKOHO1aTEIbCTBOM
Poccuiickoit @enepanuu.

(m. 5.7.3 BBenen Ilpukazom MunkynbsTypsl Poccun ot 02.02.2017 N 115)

5.8. Ilocne 3aBepuieHMs] MEpONPUATHH, MPELYCMOTPEHHBIX AKTOM O CIHCAaHUU
UCKJIIOUEHHBIX OOBEKTOB OMONIMOTEYHOro (OHIA, MEPBBIM 3K3eMIUIAp AKTa O CIMCAHUU CO
CIHCKOM U JOKYMEHTOM, TOATBEP)KIAIOIIMM BBHIOBITHE, MEpeaeTcsi B OyXraiaTepuio, BTOPOM
9K3EMIUISIP OCTAeTCs B MOAPA3/IeICHUH, OCYLIECTBISAIONIEM yueT O1u0iaroTeuHoro GoHa.

Ha ocHoBanmum AkTa O CIHCAaHUM WCKIIOYCHHBIX OOBEKTOB OHONIHOTEYHOTO (OHIA
OubImoTeyHoe mopa3aesieHue U OyXrajaTepus BHOCSAT U3MEHEHUS! B COOTBETCTBYIOILIUE YUETHbBIE
JIOKYMEHTBI.

5.9. AKTBHI O CIIHCaHUM PETHCTPUPYIOTCS B KHUTE CYMMAapHOT0 ydeTa On0iIroTedyHoro GpoHaa
(wmu  ApyroM BUAE pErHCTpa CYMMAapHOTO Yy4YeTa BBIOBITHS JOKYMEHTOB, IPUHSATOM B
OoubIMoTEKE).

5.10. B peructpaunoHHON KHUT€ (WIM APYroM BHUJAE PETUCTPAa MHIAUBUAYAJIBHOTO y4eTa
JOKYMEHTOB, IIPUHATOM B OMOIMOTEKE) IPOCTABISIETCS HOMEP U 1aTa AKTa O CIIMCAHUH.

5.11. Bce uckirodaembie 3 ¢GoHIa OMOTMOTEKH JTOKYMEHTHI (KHHUTH, XYypPHAJbI, IPYTHe
BUJbI JTOKYMEHTOB) JOJDKHBI OBITh COOTBETCTBYIOLIUM 00pa3oM O(OPMIIEHBI: CIElUaTbHBIM
HITEMIIEJIEM JTOJHKHEI OBITH ITOTAIlIE€Hb] IITAMIIBI OMOIMOTEKH.

5.12. DnexTpoHHBIE CETEBBIE JIOKAJIbHBIE JOKYMEHTBHl YAAIAIOTCA W3 DJIEKTPOHHOU
OMONMMOTEeKH Ha OCHOBAaHMM AKTa O CIHCAaHHUH C YKa3aHHWEM TPUYMHBI HCKIIOYCHHUS.
HaumenoBaHue, HOMEp M JaTa akTa BBOAATCS B 0a3y JaHHBIX B KauecTBe MeTauMH(OpMaluu K
COOTBETCTBYIOLIEMY JTOKYMEHTY.

Ha ocHOBaHUM BBEJEHHBIX CBEAECHUI NMPOrpaMMHBIM CIIOCOOOM (popMupyeTCs MepedyeHb
AKTOB O CIIUCaHHUM (peecTp CyMMapHOTO ydyeTa BbIOBITHS CETEBBIX JIOKAJIbHBIX JOKYMEHTOB) U
HepevyeHb CHUCAHHBIX OOBEKTOB JEKTPOHHOW OMOIMOTEKH (peecTp MHIMBUAYAIBHOTO ydeTa
BBIOBITHSI CETEBBIX JOKAJIBHBIX JOKYMEHTOB).

5.13. BbIObITHE 3JIEKTPOHHBIX CETEBBIX YAAJCHHBIX JOKYMEHTOB He odopmisiercs
CHelHalIbHbIM TOKyMeHTOM. [loaTBepkeHneM BBIOBITHS SBIISETCS UCTEUEHUE CPOKa JAEHCTBHS
JIOKYMEHTa (JIoroBOpa, KOHTPAKTa, JIMIEH3MOHHOI'O COIJIAIIEeHUs), OPOPMIEHHOIO Ha IMpaBo
J0CTyTa K onpeeseHHON 0a3e TaHHBIX (MaKeTy) CEeTEBbIX JOKYMEHTOB, U OTCYTCTBHE J1I0T0OBOPA,
KOHTPaKTa, JTULEH3UOHHOTO COTJIalIeHUs, O(DOPMIIEHHOTO Ha HOBBIH CPOK.

5.14. EsxexBapranbHO, TpHu ycloBuM u3MeHeHus coctaBa OILJIM, oOmme cBenmeHus o
KOJIMYECTBE U CTOUMOCTHU IOKYMEHTOB, CIIUCAHHBIX U3 OMOIMoTeYyHOro (hOH/Ia KaK 00bEeKTa 0000
[IEHHOTO JIBIDKUMOTO HWMYINECTBA, C yKa3aHWEM IiepeuHss AKTOB O CIHCAaHWU, TPUYUH U
HAPaBIIEHUH BBIOBITHUS JOKYMEHTOB, IPEACTABISAIOTCS yupeauTento. KomudecTBO BRIOBIBAIOIINX
JIOKyMEHTOB HE JIOJDKHO TMIPEBBINIATh KOJMYSCTBA BHOBH ITOCTYMAIONIUX JOKYMEHTOB B
OnbmMoTeyHbIi HOH]I.

V1. Yuer utoroB aBmxeHust OnbmmoreyHoro Gpoxaa
6.1. Utorun nBrxeHus (GOHIOB MOABOMIATCS B KHUTE€ CyMMAapHOTO ydeTa OWOIMOTEHYHOTO

donga (WM APYroM PErucTpe CyMMapHOrO ydeTra, NMPUHATOM B OMOJMOTEKE) HAa OCHOBAHUH
JAHHBIX CYMMapHOTO y4eTa O MOCTYIUIEHUU U BBIOBITUN JOKYMEHTOB.
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HToroBeie maHHBIE UMEIOT YETHIPE 00S3aTEIbHBIX MOKA3aTelNs: COCTOSUIO Ha HAYallo Toja,
MTOCTYITUJIO 32 TOJI, BEIOBLIO 32 IO/, COCTOMT Ha KOHEII ro/1a.

Hrorosnie AAHHBIC 10 3JICKTPOHHBIM CCTCBLBIM YIAJICHHBIM JOKYMCHTAM MPCACTABIIAOTCA
CICAYIOMIUMU IMOKA3aTCIIAMU YYETHBIX €AMHUIL: COCTOSAJIO Ha HAYaJIO IoJa, O(bOpMJ'IeHO B JOCTYII
B TCUCHHUC I0Ja, JOCTYII NPCKPAIICH B TCUCHUC I'0Jid, COCTOMUT HAa KOHCII Iro/ia.

6.2. CsemeHuss 00 HWTOTOBBIX [aHHBIX (UKCUPYIOTCS B (opMe TOCyaapCTBEHHOU
CTaTUCTUYECKOW OTUYETHOCTH M MPEACTABIIAOTCS ISl UEJIEH rOCyTapCTBEHHOW CTaTUCTUYECKOM

OTYCTHOCTH.

HtoroBbie nanHble 00 oOMeHHOM (OHAE HE BKIIOYAIOTCA B OOIIME MOKa3aTesH
O6ubmoTeyHoro GpoHma.

VII. IIpoBepka Hanmuuusi JOKyMEHTOB OuOIMOoTeUHOTO (hOHIA

7.1. IIpoBepka HaM4usl TOKYMEHTOB OuOnHOTEeYHOro oHaa (manee - mposepka (HoHaa)
MIPOU3BOUTCS B 00S3aTEIIEHOM TIOPSIIKE:

IIpHU BBIABJICHHUU (I)aKTOB XHUIICHUAA, 3J10y1'IOTpe6J'IeHI/IH WJIK ITOPYU JOKYMCHTOB,

B CIIy4yae CTUXUHHOTO O€/ICTBUS, [T0Kapa WIN IPYTUX Ype3BbIUalHBIX CUTYallui, BbI3BAHHBIX
SKCTPEMAIILHBIMU YCIIOBUAMU;

MIPU PEOPraHMU3aALNHI WITH JTUKBUIAINN ONOIMOTEKH.

HJ’IH MMPOBEACHUS IIPOBECPOK PYKOBOAUTECIIEM OPraHU3allui Ha3HA4YaCTCA KOMHUCCHUA, B COCTAB
KOMHCCHUH NJOJIKCH BXOJUTH NPCACTABUTCIIb 6yxra.HTep1/m.

7.2. HpOBepKa (l)OHI[a B IIJIaHOBOM ITOPAAKE OCYHICCTBJIACTCA B CIICAYIOIINE CPOKHU:

JOKYMEHTBI, HMerole B o(OpMIICHUHM AparoleHHble MEeTauibl M (MJM) JAparoleHHbIe
KaMHH, - €KErOJHO;

(dhoHJ peIKNX U IEHHBIX KHUT - OJIMH pa3 B 5 JIET;

dbonabl OubmoTek A0 50 THICAY YUETHBIX €AUHHUII - OJIUH pa3 B 5 JeT;

¢onnpr Onbmmotek ot 50 10 200 THICSY yYETHBIX €IUHULL - OJJUH pa3 B 7 JIeT;

¢donabl Oubmmotek ot 200 ThICSY 10 | MUIITHOHA YYETHBIX €IUHUIL - OJUH pa3 B 10 neT;
¢donnpl Onbmmotek ot 1 10 10 MUIUITMOHOB YYETHBIX €AUHMIL - OJIMH pa3 B 15 jer;
¢donapr Oubmmotek ot 10 10 20 MIIITHOHOB YYETHBIX €IUHUIL - OAUH pa3 B 20 neT;

¢bonapl OubmMoTeK cBbime 20 MIVIJTHOHOB YYETHBIX €IMHUIl - 1| MUJUIMOH 3K3EMIUISIPOB B
TOJI.

[TnanoBas mpoBepka ¢hoHaa OMOINOTEKH MOKET OCYIIECTBIISITHCS IOATAITHO B COOTBETCTBUH
¢ TpadMKOM MPOBEECHUS IPOBEPKHU BCero (hOHA UK €ro YacTH (B TOM YHUCIIE PEIKUX U [EHHBIX
KHUT) C OIIPEICTICHHEM CPOKOB M KOJIMYECTBA INTAHUPYEMOTO 00bheMa pabOTHI.

7.3. HpOBepKa OJICKTPOHHBIX CCTCBLIX JIOKAJBbHBIX HOOKYMCHTOB OCYIICCTBIIACTCA 10
KOJIMYCCTBCHHBIM ITIOKA3aTCJIsIM, a TAKXKC IO KOHTPOJBHBIM CyMMaM, IMO3BOJIAIOMIUM BBIABUTH



HN3MCHCHUA B JOKYMCHTC.

IIpoBepka HOCTYIHOCTH 3JIEKTPOHHBIX CETEBBIX YJAJICHHBIX JOKYMEHTOB OCYIECTBISAETCS
C aIpeCOB BXO0/a, YKa3aHHBIX B PErUCTPE UHIUBUIYAIBLHOIO Y4eTa.

7.4. IlpoBepka Bcero (poHa WIIM €ro YaCTH 3aBEPILACTCS COCTABIEHUEM aKTa O pe3ysbTaTax
NPOBEICHUS MPOBEPKH HAJIHUUS JOKYMEHTOB OMOIMOTEYHOro (pOHAA M MPUIIOKEHHUEM K HEMY
CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIUX I10 HEYCTaHOBJICHHOM IPUYMHE.

B akte QukcupyroTcs CBEACHHS O KOJIMYECTBE JOKYMEHTOB OHOIMOTeyHOro (oHma 1o
JAHHBIM Y4Y€Ta; JOKyMEHTOB, HMEIOIIUXCS B HAJIU4YMU; JOKYMEHTOB, OTCYTCTBYIOIIHUX B
6ubmmoTeyHoM (oHIE 0 HEYCTaHOBICHHOM NMpUYUHE. B akTe Takke yKa3bIBaroTCst HOMEp U JaTa
aKTa O IPOBEIEHUHU MPEABIAYILEH NPOBEPKU. AKT € NPUIOKEHHUEM CIMCKAa JOKYMEHTOB,
OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOM IpPHUYMHE, MOJNMCHIBACTCS IpelcenaTeseM U 4ieHaMHU
KOMHCCHH U YTBEPKAACTCA PYKOBOAUTEIEM YUPEIKICHMUSL.

7.5. Ilpu BBIsIBIEHUH B Ipoliecce MPOBEpKH (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHHS BUHOBHBIX JIMI YOBITKM IO HEIOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JICUCTBYIOLIUM 3aKOHOJATEIHCTBOM.

VIII. Jlenonpous3BoACTBO B OpraHu3aluy yueTa
oubmmoTeuynoro Gonma

8.1. Opranmzamusi paboTBl € JOKyMEHTaMU IO yudeTy Oubnuoreynoro Qouga
OCYIIECTBIISICTCS TI0 TIPABUJIAM BEJICHHS JICTIOMPOU3BOJICTBA.

8.2. Cpoku XpaHEHHs JOKYMEHTOB YCTaHABIIMBAIOTCS B COOTBETCTBHHM C [Ipuka3zom
MunucrepcrBa KynasTypbl Poccuiickoit ®@eaepannu ot 25.08.2010 N 558 OO0 yrBepkaeHuu
"IlepevHss TUMOBBIX YIPABICHYECCKUX APXUBHBIX JIOKYMEHTOB, OOpPa3yIONIMXCS B IPOIECCE
JESTSIIBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CAMOYIIPABIICHUS U OpTaHU3aIHi,

C yKa3zaHHEM CPOKOB XpaHEHHMs', 3apeructpupoBaHHbIM MuHrocrom Poccuiickoit ®@enepanuun
08.09.2010, N 18380.

8.2.1. [locTosiHHO, 10 TUKBUAAUN OUOTHOTEKH, XPAHATCS PETUCTPHI HHAUBUAYAIBHOTO H
CyMMapHOT0 yueTa JJOKYMEHTOB OMOIuOTeuHOro PoH 1a (PErUCTPallMOHHbIC KHUTH, UHBEHTapHbBIC
KHWUTH, KHUTH CyMMAapHOTO y4eTa, Y4eTHBIN KaTalor, Tonorpadguyeckue On1ucy 1 KaTaloru).

8.2.2. B TedeHwe necATH JET XpaHATCA AKTHI O CIHCAHWH HCKIIOYCHHBIX OOBEKTOB
O6ubmuoTeyHoro oOHA U aKTHI 0 IpUeMe-Tiepeaue CIUCaHHBIX 00bEKTOB OMOINOTEeUHOTO (hOH IA.

8.2.3. B TeueHue nsATH JET XpaHATCS MEPBUYHbIE YUETHBIE JOKYMEHTHI, TIOATBEPKIAIOIINE
HOCTYIUIEHUE JOKYMEHTOB B OMOIMOTeUHBIH (poHA (HaKIagHBIE, aKThl O MpUEME, aKThl Clauyu-
MPUEMKH).

8.2.4. Jlo OKOHUaHMs OYEpEIHOM TNPOBEPKU (OHAA XpaHATCA aKThl O pe3yibTaTax
MPOBEJICHUS MPOBEPKU HATTUUUSI JOKYMEHTOB OUOIHOTEYHOTO (hOHA.
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